
6.	 A. ACADEMIC QUALIFICATIONS ( AS ON  01-12-2011 ) 
	 (Starting with minimum qualification stipulated for the post) 

Name of the Exam. 
(Please specify)

Main Subject Date of 
Result

University/Institute Overall % of marks 
(up to two dec. 
points)

Class / Division

Graduation
Post Graduation 
Diploma / Certificate
CISA*
Others

* only for the post of General Manager (Grade E) 
	 B. HIGHER QUALIFICATIONS (AS ON 01. 12 .2011) (Write in the box whether M.Phil./Ph.D)

7.	 DO YOU FALL UNDER EX-SERVICEMAN/DOMICILED IN J. & K./RETRENCHED 
	 FROM GOVT. OFFICE/BANKING  INSTITUTION ?	 WRITE [Y]  FOR YES  [N] FOR NO
8.	 EXPERIENCE WITH REFERENCE TO THE ADVERTISEMENT (AS ON 01.12 .2011)

Name and address of the employer Designation Job Profile                                          Period      Duration
From To Yrs Mths

9.	 PARTICULARS OF EXAMINATION FEE:
Name of the Drawee Bank / Post Office No. of D D / Indian 

Postal Order/s
Date of D D / Indian 
Postal Order/s

Amount  (Rs.)

RESERVE BANK OF INDIA SERVICES BOARD, MUMBAI
APPLICATION FOR THE POST OF (1)  GENERAL MANAGER (GRADE ‘E’) FOR  HEADING IS AUDIT FUNCTION IN THE DEPARTMENT OF 
BANKING SUPERVISION IN RESERVE BANK OF INDIA  AND (2) CHIEF ARCHIVIST IN GRADE ‘D’ IN THE DEPARTMENT OF ECONOMIC 

AND POLICY RESEARCH (DEPR) FOR RBI ARCHIVES, PUNE

(ONLY FOR OFFICE USE )

RECEIPT NO.

Paste a 
Signed Latest 
Passport size 
Photograph

Advt. No.  3A/2011-12
POST APPLIED FOR: ––––––––––––––––––––––––––
1.	 NAME IN FULL (IN ENGLISH  WITH CAPITAL LETTERS) :
___________________________________________________________________
2.	 CATEGORY:
A.	 WRITE GEN for General/SC for Scheduled Caste/ST for  Scheduled Tribe /OBC for 
	 Other Backward Class. (OBC candidates   coming under ‘Creamy Layer’ should 
	 indicate their category as GEN). This column should not be kept blank
B.	 PWD Category WRITE OH for Orthopaedically Handicapped, HI  for Hearing Impaired 
	 and VH for Visually Handicapped in addition  to the main Category in A above 
	 (Others leave it blank)

3.	 SEX:  WRITE [M] FOR MALE AND [F] FOR FEMALE:     
                                                                                                                                        
4.	 DATE OF BIRTH:   
                                                                                  
 
5.	 AGE (AS ON 01.12.2011): 	            _______Years    _______Months

	 Date	 Month	 Year

10.  POSTAL ADDRESS : ( IN ENGLISH AND
       IN CAPITAL LETTERS WITH PIN CODE NO. – 
       DO NOT WRITE YOUR NAME)   
I hereby declare that all the statements made in this application are 
true, complete and correct to the best of my knowledge and belief. 
I understand that if at any stage, it is found that any information 

Very important points to be noted by the candidates : (i) Candidates must complete the application in all respects including 
Pasting of photograph and enclose copies of relevant certificates. (ii) Incomplete applications in any respect will be rejected and 
no correspondence will be entertained by   the  Board in this matter. (iii) Post applied for must be invariably mentioned at the 
top of the application

 
PLACE 	: 
				    (Signature of the Applicant)
DATE	 :		  Name :

given in this application is false/incorrect or that I do not satisfy the eligibility criteria according to the Board, my candidature /appointment is liable to be 
cancelled/terminated. I have read and understood the stipulations given in the advertisement and hereby undertake to abide by them.

	 fee (wherever applicable) and copies of certificates and the regular 
	 copy without fee  should be routed   through the employer.

	 vii)	 Change of address, if any, should be informed to the Board 
	 immediately. Although every effort will be made to take on record 
	 such changes, the Board does not accept any responsibility in the 
	 matter particularly when the time gap between receipt of intimation 
	 and date of Interview is very short. 

	 viii)	 The Board shall not entertain requests from the candidates seeking 
	 advice about their eligibility to apply.

	 ix)	 Candidates called for interview, will be reimbursed to and fro actual 
	 first class or II AC railway fare by the shortest route from the place 
	 of their residence/place of work to the place of interview whichever 
	 is nearer. 

	 x)	 The posts are also open to the employees of RBI (Staff Candidates) 
	 who satisfy the eligibility criteria relating to educational qualifications, 
	 experience etc., stipulated in this advertisement. However, staff 
	 candidates are exempted from the age limit. 

	 xi)	 Canvassing in any form will be a disqualification. 
	 xii)	 In all matters regarding eligibility, conduct of interviews, assessment, 

	 prescribing minimum qualifying standards in interview, in relation to 
	 number of vacancies and communication of result, the Board’s 
	 decision shall be final and binding on the candidates and no 
	 correspondence shall be entertained in this regard.  

	 xiii)	 Any resultant dispute arising out of this advertisement shall be 
	 subject to the sole jurisdiction of the Courts situated at Mumbai only.

	 xiv)	 If a candidate is eligible and desires to apply for more than one post 
	 he should make a separate appropriate application for each post 
	 with requisite fee. A single application for more than one post shall 
	 be treated as invalid and shall be rejected.

9.	 SUBMISSION OF THE APPLICATION :
	 i)	 The candidates must apply in the Application format published in 

	 this advertisement only through Off-line mode. It should be typed 
	 or neatly handwritten in Hindi or English on a good quality 
	 “White A- 4 size” paper. All the relevant columns in the application 
	 must be filled legibly or typed. Incomplete and illegible applications 
	 will be rejected. 

	 ii)	 Application alongwith copies of relevant certificates have to be sent 
	 by ordinary post to “The General Manager, Reserve Bank of 
	 India Services Board, Post Bag No. 4618,  Mumbai Central Post 
	 Office, Mumbai-400008”.  

	 iii)	 Application, in closed cover,  may also be deposited in the box 
	 specially kept for the purpose at Reserve Bank of India, Opposite 
	 Mumbai Central Railway Station, Mumbai Central, Mumbai 400 008.

	 iv)	 The cover containing the application should be superscribed with the 
	 name of the post applied for i.e. “APPLICATION FOR THE POST OF  
	 GENERAL MANAGER (GRADE E) FOR IS AUDIT FUNCTION 
	 IN DBS IN RBI” OR “APPLICATION FOR THE POST OF CHIEF 
	 ARCHIVIST IN GRADE ‘D’ (DEPUTY GENERAL MANAGER)” 
	 AS APPLICABLE.  

10.	 CLOSING DATE: 
	 i) 	 The application should reach the Board’s Office on or before 

	 6.00 P.M. on January 23, 2012.
	 ii)	 In the case of App. received only by post from candidates living 

	 abroad, in Assam, Arunachal Pradesh, Manipur, Meghalaya, 
	 Mizoram, Nagaland, Sikkim, Tripura; Ladakh division of Jammu 
	 and Kashmir State; Lahaul and Spiti Districts and Pangi Sub-division 
	 of Chamba district of Himachal Pradesh; Andaman and Nicobar 
	 Islands and Lakshadweep, the last date of receipt of Applications will 
	 be on or before 6.00 P.M on January 30, 2012. For Applications 
	 received in any manner other than by post, the benefit of extended 
	 time will not be available. 

	 iii)	 The Board takes no responsibility for any delay in receipt of 
	 Application/s or loss thereof in postal transit. 

11.	 CHECK-LIST FOR SUBMISSION OF THE APPLICATION :
	 i)	 Applications for the above two posts should be submitted in physical 

	 form i.e. through the Off-line mode only
	 ii)	 The Format of the application given below should not itself be used 

	 as application.
	 iii)	 The App. strictly in conformity with the Format as prescribed must 

	 be typed or neatly hand-written in Hindi or English on a good quality 
	 “White A4 size” paper and duly affixed (not stapled) with a signed 
	 latest passport size photograph. Candidates should ensure that all 
	 the entries have been correctly filled in and the Application, as also 
	 the photograph are signed. 

	 iv)	 Name and Address in the application must be written IN CAPITAL 
	 LETTERS in English only, since processing is computerized.

	 v)	 The post applied for should be superscribed on top of the cover 
	 containing the Application.

	 vi)	 Candidates must ensure that the Application along with copies 
	 of the relevant certificates reaches the Board’s office on or 
	 before the CLOSING DATE. 

	 vii)	 Copies of the relevant certificate/s in support of age, caste, 
	 educational qualification and experience must be enclosed 
	 with the application.

E-mail  address, if any
Telephone No (with STD code)/ Mobile No.                     
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