


CHAPTER I 

INTRODUCTORY 

1.1 'lbe WOrkin, Group set up by the Re:Jerve Elntik of India 

to look int.o the mvdalities of implementation of the priority 

Background Bector lending and 2Q-point Economic 

Programme by banks, had considered. inter &1ia, the question 

of tbe mechanisl! for monitorin. prQ8resa nwdt! by banka in 

lenli!nS to priority sectora etc. The Group hnd imegeeted 

that it would be neoesaary for banks to introduce changes In 

their accounting systems end procedures for me:. int.enance of 

records a1 field and other levels for priorIty Hector advances 

which would facilitate oompilation of data for the pltrpose of 

submission of retums, s~udies. etc. The Working Group on 

mooit.orin& system for evaluating the perfo~~nce of banks in 

iap19lllent,siion of the 2O-point Propnme appuintod by the RBI, 

slao conaide~d the issue in detail. The Group observed that 

the workload an branob level fuqctionaries in preparing 

various statistical returns had tremendously jn'l~Bsed over 

the years Bnd "tb~t the branch 1118nllBera worB hfJrcJly in a.. 

posit.ion t.o exerciss affective supervision over the pre­

paration of returns keepin8 in view their multIfar!ouA 

respor!slbiliUeB. BDphasising the need for rflt i nnF.lislng 

the }"(:port.ing ays"tem 8S fllBO review of the accounting oystf-m 

at bronch level, the Group, in the con('luding pflr"ll~raph / 
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of the report recommende~ as unders 

"There is scope to rationalise the sta.tistical 
reporting aystee so as to eliminate returna which 
are duplicative in aature snd stendardiae concepts 
end definitions. There ia also an urgent need to 
look at the acoounting aystem at the branch level 
which ideally should be such 8a to generate the 
data required without muoh additi~l effort on 
the pert of the brenoh level ataff and at ahort 
not~ce. In view of thd limited terms of referenoe 
And time available, the Working Group could not '0 
into these aspeots. However, the Group reoommended 
that the Reserve Bank ~ight consider the possibility 
of having these issues atudied in depth with a vIew 
to oeveloping (l Bound data base for banking at8-
tietioe in th~ long run, keeping in view the need 
for ~reoiee and detailed data on the one hand and 
the burden that it cast on the brancnes on the other." 

The bank officiale at the fIeld level are also 

reported to-feel that the preaen~ 8,Jstem of accounting ~d 

reoJrd keeping at branoh level neede to be changed to 

generate date required tor varioue PQl~oa.s. 

1.2 It is in the ebne bacqround. that the Reserve 

Bank of India eet up In'Ju11 1981, • Vorkin, Group to 

Constitution. review the-aocount!n, 87.tem .t 
of the Group 

benk branoh... The oampoai'iioD. of t.he Working Group 

. . . , 
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was 8S followsl 

1. Shri M.N. Golpori8, 
Chairman &: Managill/; 
Director, 
Dena Bank. 
Bombay • 

2. Shri I.D. Vig, 
Deputy General M~inager, 
Punjab National ~nk, 
Zonal Office, 
Meerut. 

,. Shri R.L. Wadhw~, 
General Manager, 
Union Bank of India, 
Head Office. 
Bombay. 

4. Shri P.K. KondejkRr, 
Chief Officer, 
OrBani~ation and Metho~~ 

~partment, 
State Bank of India, 
Central Office, 
Bombes/. 

5. Shri S.S. Haaurr.Gr, 
Deputy Secretary, 
Ministry of Fina/lce, 
Department of Economic 

Affairs, 
(Bonking Division). 
Governr:lC!nt of Ind i.t , 
New Delhi. 

6. Shri B. SAtynmurthy, 
Man"g~ment Analyst, 
National Inat1tutt; of 

Bank Management, 
BOUIbey. 

7. Shri '-'I.L. Inasu, 
Joint Chief Officer, 
Dt-pDrtmrnt of Banking 
Operat.ions anrl Development, 

Res~I've Bank of India, 
central Office, 
Bombay. 

ChAirman 
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tl. Shri R. RaBaraja Rao, 
Di~ctor. 
Department of Statistios, 
ReRerve Bank of IndIa., 
Central Office, 
Bonbay. 

9 • Shr iN. D. Perall8s\IU'tlD, 
Deputy ChIef Off1~er, 
DepArtment of Blanking 

OperatiODo and Developaent," 
Reserve Bank of India, 
Centrnl Office, 
Bombay. 

Meltber 

The S~cretarl~t for the Worldns Group vas provided bJ" 
tha Department of Bankins Opel8tlOllI aDd Davelopment, Resene" 

Bank of India. Central Office, BOII~. 

1 .3 The tenns of referenoe of the Worklna Group were -

Terms of r~ferenc. To look Into the ex1a\Jn« 

systems of m~int.nance of acoount. at branch level including 
""-

meintenence of the main books of acoounts like General LedSere, 

Loen Ledgers, btC •• 80 aloo the various eystells of maintenance 

of stib-day!supp::'smentary boeke, loan balanc1n& .-nd other 

records, more pprticulerly at the rural and semi-urban 

branches and Bllggsst changes lIh1ch voald facilitate 111. 

following : 

(i) generation of suu.ry data "881"tUJl8 

deployment of fun48 and ~.nd1ngs to 
variouB cateBorles of prior1t1 .,ctora, 

(ii) generation of data f,r oompilation of the 
returns end schedules prescribed by UIe 

Reserve Bank and for furniab1nS info~tion 

• e.. , 
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requi~d by the Reserve Bank, Central and 

state Governments, returns required by the . . 
Head Orrice/Controlline Office s of banks 

tor control and supervision as well as for 

statistical purposes; 

(b) to review the Information System introduced 

by the Reserve Bank of India and examine the 

feasibil1ty of the integration ot the system 

with the Control/Statistical 

required by banks, 

returns 

(c)- to suagest any other measures nece ssary to 

ensure availability of data on a regular 

basis and without delay and 

(d) any other matters wll1ch are incidental or 

related to the above tems of reference. 

A copy of the lIemorandum se_~~Ug up t~ \lorldng 

Group is given in Annexure I. 

1.4 'lhe tirst Eating of the Vorldng Group was held on 

Procedure 
adopted the 20th August 1981 wherein it was 

proposed to elicit through a questionnaire certain basic 

Into~atlon fro. t~ banks regarding the book keeping 

... _ . . 6/-
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system in force and the mJdif1cat1ons erreeted by them in 

order to generate tilt! data for the "arious returns. Tva 

sets of questionnaire were issued - one to be cOIIIpleted by 

the Head Orfices of the banks and tbe other to be completed 

by selected branch offices. The questionnaire VIIS issued to 

all public sector banks and also .. ven larger pri".te .ctor 

banks. 'l'bese banks were also requested to 18SW' the questio­

nnaire to be cOIIIpleted by the branch.s (1$ at tbl total number 

of their branches subject to a mini_ of 10 and aaxilllUDl of 60). 

A copy each ot the questionnaire to be coo~leted by the banks 

and their branches Is given in J.nne:mre II a: III respectively. 

'I'he members of the Working Oroup also visited. II fev-branches/ 

R~giona1 uffices of banks with a viev.to understandina the 

syst~ms and proc~dures 1n oper~tion for recordl~ and maintain­

ing th~ basic data required for the. preparation and/or sub­

wission of various statistical returns in general and different 

schedules under the nev information system for n:'n1tortn~ the 

i~ple~ntation of district credit plan and lendiDl to prlori.tJ 

sectors, etc., hy personal visits anj dlscu$sions with the 

concerned officials. ~.r the Group bad formulat~d its "lews, 

the broad conclusions ot the 'lroup were discussed with the 

Chairmen at two b.Rks • 

. 
1.5 Art singtrom the bB:cqroUDl in vb1ch the Vorkirw Group 

vas set-up and havlng reg.1'd to tbe .I'UIS of reference, the 

Group has lIIalDl.¥ focussed its atte"'n on tM boo la-fI!p1ngo 

••..• 1/-
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. proceduNa, etc., aDd information system relating to 

PJ:1orit7 allCtor advaDDe8. the INgg88Uons or tbe Group 

relaUng to book-keepiDa and llainteoance or supplementary 

sources ot inrormat1oll are prilll8rl17 intended r~r rural 

and HIll-urban bl&DCbn. Ib.e, in tbe Group's view, 

are capable or be1q l-s»l.emantad ,,!thout disturbing the 

exLstill8 basic 1Io0k keepin, 878tem. 

1.6 The report is divided into 6 chapters. Besides the 

introcl1ctol"1 Chapter, Chapters I I to V deel wi tb the 

rollold.r~;; • 
9ib@l@ of the Rapgd 

(a) Tbe present information systell 

(b) Book-keeping p~cedures and supplementary 

sources of inrormation 

(C) Data processing and consolidation 

(d) Integration or information system. 

In the last Chapter, the Group has summarised it. IIIR1n 

recommendations. 

1.7 The Group Is gratefUl to tbe Chairmen or banks and 

other ofncials fro. who •• CO.-antll on tbe te~ or r9fere 

it has benef"ited. !be Grmp h also lratetul to the orrJ 

and stafr of ttle Belioaal Ortlc .. and branch_, vbich Boma 

tbe lD8I8bers or ttle Graup v181 ted. ftnaIJ,. the Group 1s 

patat\ll to BBl for the 8ecntarlalllervic. padded to 

"1.\ ... Group, part1cialar~ to &bri II.». Parames_an, Member­

...... utary aDd 8hrl _.x. BbaDclaZ7t St",r.f Ofticer or DlDD,RBI· 

•. .8. 



CHArY~R II 

,THE PRESBNT INf0RnATIuN SYSTEM 

2.1 The 'Group has,as stated in Chapter It .&101, ~ontia.d 

itself to the intormation system prescribed ~or reporting t_ 
progress in implementation ot District Credit Plan (DCP) ~d 

Annual Action Plan ,AAP) a. also the ml.lnitorin~ system tor 

hank advances to the priority sectors and beneficiaries ot the 
, 

20-Point Progra/llllle .In this context, the Group considered the 

reporting system primarily introduced by the 3B[ ~nd the banka 

themselves. Apart trom this, the Group also vad a look into 

the reportinc SY8t.~ devised by AROC. !h~ Group notes that 

the Government, ot India has also called for c~rtain types at 

retu~ns tram bank~ tor specific purp~ses while several state 

Governments Also call tor ad hoc returns. 

2.2 The primary users ot the data are -

Thp. users at data 

(i) The Head Offices/Contr~lllng Offices. 
. of hanks 

(11) TheJReserve Bank of Inlia 

(111) Central and State Goverru,lP.nts. 

Whllp. banks require data for monltoring as w'll a:.; eV'Jluation/ 

control purposes and for corporate pla!I:'ln~t u~ UBI requtres 

data for monitoring/evaluating the t)erfor!~:'lrre ;~f lh,: han;'~5 

in achieving the social obJectivl"'a a:i als·) f)r i>,)llcy 

tormulati:m. The Central Government also ~ 1'· j l".: the d:ltll 

for similar purposes; 'the state 1}0V(l!'I· .. ~cnt.!:i a!'·> mal-ly Int.~r-

ested in assessing the perforJlance <.J.~ ll.F h'1·!'.~; In len Hn,' 
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to specified sector/beneficIaries ~f specific schemes in the 

respective states. Elaborate data are also often necessary tor 

answering the questIons raised in ParlIament. 

Z.3 The Group examined the exisUna sources of data on the 

tlnanclng of priority sectors, prescribed by lleserve Bank. 

lPUrees of dota Theyarel 

(1) Periodical returns on priority 
se ctor advance s (Quarterly/halt­
yearly/yearly return). 

(il) Hew Information System under Lead 
Bank Scheme (Schedules 1, 2, :3 &: 4 
and. TPP 1, 2, 3 A 4). 

(1) Priority Seqtor Returns 

The RBI had prescribed in 1972 three sets of returns on 

priorIty sector advances to be submitted by the Head Offices 

of banks. The y are; 

BM!~ Q1' ~ tloltD fu:loIl.1!;;j, t"l 

(a) PrIority Sector acfvanees Quarterly 

(b) Spe ~1al Return I - Half-yearly 
~r cultural advances 

(c) Special Return II - Yearly 
Aaricultural advances -
lecov,ry 

The quarterly return on priorIty sector ad"ilnces gives data 

relating to advances to the'. broad segments ot priority sector 

I.e.", '(i) a&rlcultUl'e, (11) small scale indu~tri&s, 

(111) road and vater transport operators, (iv) small husines8, 

(v) retail trade, (vi) professionals and self-employod 

persons and (vIi) educatIon, along with data on advances to 

••••• 10/-
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w'~al~"!' sect1on~ in certain segments like AP,r1culture and 

Small 3c~le Industries. This sumMary datA is also classified 

on the basis ot population-group-v1aa 8pJ"E'!ad or branches. 

rhcre are supclort1ng state~nts to indicate data ot advances 

to various sub-segments or the main categories ot priority 

sector and state-vise di~tribution or ~riOrity sector credit. 

The return Is divided into Bevan parts. T&king the nUllber or 

columns under different sections in each part, the total 

number of figures to be reported In a tull set or quarterl,. 

returns c'Jmes to about 5000. 

The returr:. at item Cb) gives the break-up or dIrect 
. . 

advances for agricultural operations and ailled ~ctlvitles, 

')urpos~-v1se nnd holding-vise,. state-vise, etc. tlllt return 

is divided into tvo parts. The DUr.lber or ti~s to be 
----- .... -= . 

-reported in vnrious colUJ:lJls in one eet ot returDa works out 

to about 3500. The }'early return turnishes intol"llUltion . 
about the recovery pOsition or direct agrieultual advances, 

State-vise • 

The other returns prescribed b,.°BBI are. 

The Name ot Return 

Ca) ConsumptIon loans 

Cb) Advanc~s to beneficiaries or 
2O-Polnt P~ogramrneCPoint-v188) 

/ 

Cc)· Village Adoption Scba_ . 

(d) Advances to Scheduled Castel 
Scheduled Tribe. 

Periodicity 

Quarterly 

• 

• 

...•. 11/-



-1'11 1-

ee) Assistance to Pamer. Service 
Societies 

Quarterly 

fbeae are' in the nature ot' supplementary ,returns. 

(11) Hey InfOrmation 5y.\0. 

The lfev IntoNatlon Syate. (~S) basically provides 

. tOJ" turni.hing ~t data relatlna to progress in implementation 

ot.D1atrlct Credlt Plana/A.nQQ11; Act10n Plans.' ·,The monltoring 
: 

s1atell tOr bank advances tot priority sectors and 20-Point 

progranune vas since integr~ted into laS. Thua, the schedules . 
p"8oribed under tile RIS not. 01111 provide data for assessing 

tbe progl'8SS :l,n lmple_ntat1on at DCPs/AAPs but also prov1de 

4ata relat1ng to bank assiA.nee to ~r1ority sectors. 

Schedules leA) and l( B) are to be tilled 1n by the 

1nd1vidual hr~~ches vh1le Schedules 2,\ ~d 2B;rntended to 

prell8nt the consol1dated posItion ot all the branches or a 

bank in a district. Both Schedules lA and. IB report data 

relating to ag~regate deposits, advances .and pr1or1ty s~ctor 

credit, besi1es particulars Of applications received, . . 
sanctioned, rejected etc. Schedule lA reports the position 

as on the last Friday ot March and September while Sche­

dule 18 relates to the position' as on the last Friday ot 

June 'and December. The data on priority sector ored1t 

is g1ven under broaJ heads more or leu similar to the 

pr~orlty sector returns ( item (i) above ). 

. .... 12/-
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Schedules lA and iB are similar except in the 

ol1owing import1'\nt aspects -

(i) Schedule U calls for data under ')road 

sectoral he1ds under priority sector while 

Schedule lB calls tor data under sub-sectoral 

sub-ltems. 

(11) Schedule U calls for only data ot outstaDd­

ings whereas Schedule IB requires, in addition, 

__ h'!.l,t-yearly and cumulative disburse_nts to be 

reported. 

Sched4e U. re quire s the f igurea to be reported in anI' 

t1fty columns; Schedule 18 has anI' hundred co-lumns. Tba 

total items to be reported work out to about 250 and 600 .. 
respectively. 

Schedules 21 and 2B representing the coll$ol1dated 

position of branches of a bank in a district has to Cl~ 

the summary position, on the bash ot population-group-vl .. 

of branohes. 
/ 

Schedule 3 reports the position ot recovery ot 

advances (1.e., demand, collection arid overdues classified 
-

age-vise) during the fear ot each branch while 'Schedule 4 

.-th..~s the consolidated position of recovery of advances. 

during the year tor all branches ot a bank in • district. 

The number at figure s to be reported in the 3cheuule 1s 

.bout 365. 
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De side s the above Schedules, two Schedule s, viz., 

Schedule TPP-l and Scheclul.e TPP3 have been prescribed to 

be tilled in by the branches while Schedule TPP-2 and 

Scheclu.le TPP-4 are intended to represent ,the consolidated 

position ot all the branches of a bank 1ft a district by 

ag~regatlng Schedules 'fPP-l and TP~-.3, respectively. These 

Schedules report credit assistance to beneticiaries of -20-Point 

Programme (Point-vise) and the relative recovery position. 

(ill) Othe r He turns • 
Banks have also to submit the oesic Statistical 

Return.(~SR I .;. II). Tbe BSK covers a vide range of data 

including break-up of credit data according to ditferent 

categories such as occupationa, organ1~at1on, ete. Tpe 

present classitication in BSJl doea;not generate data. OQ bank 
-

finance to various se~nt8 ot prior1.trsector or tolveaker 
___ --i'-- - ."' 

sections I in certain categories, althoUgh summary data 1n 

I'I'!spect ot advances to Agriculture, SSI units, etc., are 

available. The branch offices ot commercial banks submit 

the~ returns directly to Baserve Bank. 

As rer;ards ~ntral Govel'ftJllent, banks submit to them 

a quarterly return on DR! advances. Tm Central and state 

I}oyprn::aent also call for ad hoc returns fro::. tt.. to t1.llle. 

1Ieturns pescribed 
by F.cad DUlce:; 

...... l·~_/-
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returns preDcribed by the Head Offices ot,the banks. j,s tar 

as can 'Je ascertained by the· Gro~, the banks have prescr1t.4 

a nr1ety of returns relatill! te tlw advances to the prlor1tJ' 

sectors. In t he case ot several banks, suoh return, are 

quite many in numl)er. While, the Group did not go 1n detall 

~nto the question ot the utility ot the return., it did get 

a distinct impression that quite a tey ot tham have been 

introduced troo time to time on IUl ad-boo b .. 1s,· possibly tll~ 
. . I 

~ng lr.to account the need to assess the performan~ in leodin, 

~o c~rtain specific sub-seetors. Some ot them see. to ha~ 

been prescrlqod without considering whether the e~sting, 

returns could be Inodified to generate the necessary infor-, , 
mation.' Possibly, since several '.part~ent. in the Bead 

Office deal with the various segments of the priorltJ' sector" 

prascrIpt10n of an integrated set of retu'lons ,relating' to 

priority sector advances has not been attempted. It aleo , 
ajYrJears that the~ has been. no" systematic attempt to makla 

a review of the prescribed returns perIodIcally, with" view 

to rLltional1s1n~ the returns and/or dIspensing nth some ot 

thel!l. 

The list ot returns presoribed b1 banks reveal that 

there are In many cases over hundred retumaot d1fterent 

periodIcity to be sUbmItt~d b1.the ,br~nche8 (including 

returns to' be sub'7l1tted by ~ra~ch.s tor ,18 88"e lank ot., 

••••• 15/. 
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India purpose's, Read Office purposes and other purpos':)s cover­

ing various aspects ot working including priority sector lend­

~ngs). Taking into aceount the periodicity, a branch has to 

compile, on an average one thousand.threp. hundred ~turns in 

a year. In same case~, this is as high,astyo thousand six 

hundred. 

2.4 At present, the branches have to compile the follow-

ing types of returns relating to priority sectors; 

)fork Load at branehu (1) Returns to enable the Head 

orric~s to prepare the various 

periodieal stat'Jments relat­

ing to priority sectors pre­

scribed by RBI • 

. (2) Schedules under the Ney 

Information System. 

(3) The returns unde r B3R. 

(4) Returns prescribed by the 

Head Office/Controlling Offices 

-' tor mOnitoring and control 

purposes. 

(5) Ad hoe returns 

(called by Head Offices tor 

their own purposes or at thB 

instance ot other authorities 

including RBI, Central and 

state Governments> 

••••• 16/-: 
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The present information system prescribed both by the 

RBI and Head offices requires branches to collect data on 

outstandings. disbursal, demand. recovery, ebc •• besides 

classifyinQ advances holUlng-wise" duration-wise. i.e., 

short-te~ and long-term, purpose-wise; status-wise of the 

borrowers like Scheduled Castes/Scheduled Tribes. credit 

limit-wise. apart from scheme-wise (i.e. DRI,TPP, IRDP, etc.) 

classification. The Head Offices have to consolidate the 

data on population-group-wise of branches and also distr1ct-

wise. State-wise. 

Considering that the branches have to prepare various 

other retu.cns as well for enabU""g the Head Offices to submit 

t~e statutory returns to Jlun and also compile ciata/statements 

presc ribed by the Head Off ices relating to .other aspects of the 

working of the branches. it needs hardly to be emphasised that 

the work load at the branch level has ~ome quite heavy and even 

unmanageable at branches which do not have adequate staff. ThLe 

problem is further compounded by the fac:.t that all the it.em9 at 

data required to be furnished are not readily available aM 

have to be compiled from dlfferentsources. 

The book keeping procedures of banks at branch level do 

contribute to a large extent to the difficulties and delays in" 

generation of the data required for compilation of the various 

roturns mentioned abOV6. The present system of acCOUDtin9 

I 
••• 17 
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eclvances Is b.sed on the type ot advances, l.e." cash credit, 

OY8~tta, loans, bill. purchased/discount~d, etc., and not 

em the actlv1tJ' ot the borrover or purpose of the advance. 

Data rel.ting to advances to anJ' particular sector or acti­

rltJ' or pU'pose' is thus not readily availabletro:!! the exist­

lD, cl.aasitlcation ot .dvances but rill have to be worked out 

bJ' di .... reg.tlDg the dltterent catelories of advances like 

c.1Ib cndita, owrdntrts, etc., under each head of activity 

01' 'purpose. Vblle the individual loan led!:ers give the out­

at8Dd1 .. a, data OD disbursements/recovery which is required 

tor 'Yarl0ll8 ret1U"l18 'hayti to be vorked out from each ot the 

1D41rtclual lOaD accounts. 'fha returns/schedules also require 

break-lip or the ad'Ylnces to various sectors based on land 
• ~Dg. or quanta. ot crecl1t llmit,.status ot borrower, etc •. 

hrtber, .. a~. Iteas called tor 1n the returns are not , 
-tual.1J' ezelusi'98 aDd bIulce the sa!!ll!r advance may have to 

be cl •• sttlecl under d1fterent beads. For example, an advltnce 

to .n agrleul.turist IIaJ' beve to be classified under agri­

eul.tlue (holding-vise and purpose-vise), 6C or ST and SC~JDe-

111 •• I ••. ·, DIl, t'PP, IRDP. 'An advance DlaY' come ,m~er more 

than ODlt Scheme. 

rbe work-load involved 1n collect1ng data from thf! 

v1dE.'lJ'-sp1"8ed hrllnch net-work and proceSSin,:: the sallie 1a 

alao quite stupendous. is at the .nd Jf Sept~m~r 1981, 

there _re 09'8r 36000 bank offices, 

••••• 13 
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- of wh1ch. 18200 officea were in ~I are •• aDd 

8500 were 1n Mllll-urben areas. The bulk of the ottic •• 

to be opened horeafter will be a1ao in rural end ... i-

IU'ben areas. The numbel" of borrowel 8COOuntS under priori" 

sector for flchet'luled oOlllmeroial banks WIll 1." orore., ot 

which. a~rjGultllrp accounted for 96 lekha ae It the eDeS ot 

DecelDber 1y80. SSI Sector 8Ocounted forB 18kh aooouat., 

retSil trAde 11 hlkh accounts. small business B Ialdl 

aooountB Elnel professional and Belf-employed 9 lakh looount •• 

It 1e in· agriculture end to BOIIIe extent in 891 Whioh have 

maxImum number of acoounts that the banks have to ol ••• ity 

the ~latlve advoncea under a large number of Bub-bead •• 

This would inrticate the magnitude of the work involved Dot 

only in prepBr~tlon of the sohedules/returns at t~ braDob 

level but 81so In consolidation of the deta by eeoh baDk 

IDd the consolidation by RBI for the banking &yet ... 
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QHAf1EI\In 

BOO~K&lI!pnl'} PROCBI)U1IES AND 
IIlPPl&MENUltV SdU Ref: S 'jf.' 

INFCRHA't~ .HI 

3.l In Chapter II, the Group hea deftl t vi th tho 

v,rious returns on priority sector ~iic~ hank 

branche s have to prepare for sUbmission to the 

controlll~/He.d Offices, the constraints faced hy 

the branches in c~11ing data and th.1 1wavl hurden 

thi5 i.lQpo,ea on them. Tlla basic tenlls oJ j'efer-cnce 

of tne Group is lito look into tho syst"m of 

lIIaintenance of accounts at branch lcvol inclnding 

rnaint8nanCe ot mido books of account, sub-dny 

b<Joks/supplementar1 books, loan baU1l1cinC" ; '11 "til'.", 

recurds, mora particularly at the 1'\.\1'<01 and 

semi-urban pranches lIPId IUIICY chnnc:es which would 

raClHitate genorat1on of data for compiling tIll , . 
varioUs returns". 4s stated 1n Chapt'3r II, til" 

Group has mainly address~cl Itsulf to the '1u~ ~t101, of 

compilation of data relatins to priority sector ~dvances. 

3.2 While looldng into the system of book-k:'!nplll~ 

fll\C1 record lU!lintenance 'at the branoh hvel, the Group . 
hael kept 1n mind two brold aspectSI (a) the e~s:r 

len.ration or dAta tor the purpose of coruo1l1ng 

the various Iichoc1ulos and returns, ant! (b) the 

nEtf!d to ensure that tile advallce s fa. i in:: IIn·11r 

•.••• 20 
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various catl,;or1es/sectors/su~seetors are correctl,. 

clasdfied. During the visit or the _bel'S or tba 

Group to the bank b~anches and a rey BagioDal. otrtees . 

of banks, it gained the illlpression that yhUe arl~ 

metical aocu,racy of the aggregate rtgures or aoanoe 

and deposits is ensured .by comparison Y1 th tDt f'lgares 

reported in statl1tory returns, there was. no speeU'1e 

sttempt to ver11'y the correctness or tba ellls.Uieatlon 

under various segments/su~segmentsor priorit,. sector •• 

The main difficulty in ·such ver11'1catioD 18 tbe raet 

that there is no Eeadlly available control dat. to 

check-the'-· .. ,regates or various sab-elassifications. 

In the Group's view, the correctness or the ela.s1t1catlon 

i~ vital, as to a larKe extent polic,. ro~.tlona 

are based on the f 1cures "ported bJ' baDb. WIlIer 

different categories aDdAs au~ acCGllDUIIc .,.Rea 
and record lIIaintenance should 81lb_ne· tbl. purpo_. 

The various aspects COftred b,. the Group 

during Its stud1 or the spte. are U) aa1ntenaDoe 

or ce.L"tain basic records (11) aa.1nteDenoe or lOaD 
/ ledgers(1U) account numberlDg.,.tea (iY) boo1&-

keepilli procedure 8 (v) maintenlUlO! or suppleHntar,. 

sources of -information. These hoe been cleut nth 

in the following paragraphs I 

-••••• 2V-
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3.3 The branches have to fUrnish cartair.. basic . 
information in the schedule s· under the New In!'ormation 

System. These relate to 

Basic records (i) Ro. ot v1l11i(.~ covered 

by t1m branch. (11) No. of PJ.Cs/FSS/UHPS financed. 

(111) 10. ,ot depos1t accounts. (Iv) .o.or borrowal 

accounts. (v) Data relating to recelpt~ rejection and 

disposal ot loan applications. ,During the visit to the, 

branches ot banks by the melllbers ot the Group, it was 

observed that some or them. vere not aaintain1ng any 

regular register tor the purpose aDd the I&C8Ssary data 

1181'8 being culled ollt, as and vban necessary ,trom different 
be 

sources. I~ vouldldesirable to have "Iular registers 

tor the purpose. These 11111 belp DOt only cOlllpllat10n or 

the schedules expeditiously but will al.so serve as a 

l'8ad7 ~cord, to asseas the Yoi-II load em branches, -etc. 

'I'he banks, have,. by aDd lal'ge,~ft1rC!flbed suitable re,isters 

.. tc;r l'8oord1nC int01'lllation in respect at items (1) 'to (tv) 

above. 'I'be Group SUCSe st. that banb 11181' look Into the 

enst1D1 registers and examine 1Ibether a~ modit1catlon is 

,meessary. In th1. connection, tbe G~p has S\U8sted 

.• tOl'llat ·tor tbe 1"81lster ot loan applications (VIde Anne­

mN • IV' ). 
• •..• 22/-. 
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In .3clll'tjulo lA., the b-raI1Cn'l shave to furni·sh tha 

(011 01li nr; particulars :relBtin:;- to lonn n~plications 

9S to the end'of (Jach quater. 

(1) Ifo. of IippllcBtions· I'f)ceIvrd. 

(11) No. of applications sanctioned. 

(111) Ho. at applications l'!! j ') C t.l d , 

(Iv) No. ol applications pending • 

The particulRrs are %'t!quircd to be cla:.;s1fleJ w1dcr 

(i) Alriculture (11) 3:;I, (iii) Other priorlt.:l 

sector;;;, (iv) 20-Polnt Pro~r;lmme. In lu1dHtol1, with 

the pr·:-sent emphasis ari Ilblf, tho particular:.; of 

applications received unde,' \.. his !Jro~r!lm;lIe wi1) alDo 

be ~qulrcd. Separate folios may be allotteu for 

(i) A1ricultural advances, (il) 331 and (11i) uth.:·r 

advances. .,inco hanks have to maintain a I"'lcister 

of applications rejected, this ro~iotel' has br~e!1 QU 

devised OS to serve this purpose as w811. It is . 
.. not considered necessary to ma1ntain a separate 

. register for applications reJeoted. 

3.4 The Group had considerable discussiun ft~ tu 

Whether it isdeslrabl,) to 

LOBn l .. ~UA have loose lent systel.l ~n' 

bound resi sters tor the 1181ntenance of loall 1·~U6" rs. 

Mos t of the banks hav::: the s),st·,·! ')f bound I"JC: L:; te r:J 

for the purpo~e, wh11e some banks havo made 8 

l' ~ I ........... ,'.-
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be8innin8 with loan ledgers in loose leaf form. The banks 

appear to have widely divergent views on having loose leaf 

system or bound registers for loan ledgers. While some 

benks have welcomed the idea of having loen lsdgers 'in 

10088 leef form, others feel that bound registers are more 

suitable as they offer easier maintenanoe end sreater 

seourity. The basic objection to the 1008e leaf system from 

a number of tenks appeared to be due to the poor quality 

of the binders and the ledger sheets endangering the 

durebility of the records. This is a metter which could 

be taken up by the lBA with the manufacturers so that Bood 

quality binders/and sheets are readily available. The GrOUp 

is of the view th~t the 100s8 leaf system has certain 

obvious advantages. This would belp keeping accounts accord­

ing to varying classificatione, balaooing outstandings 

therein periodically and faoilitatins collect!on/.xtraction 

of data for v~rious purpose a with minimum effort. Given 

proper attention to handling of the ledgers, the looae leaf 

sy,tem would in the long run, seem to be prefeJ"llble .• 

The Group has devised a torlll8t of a .. star aheet 

to be maintained for eaoh borrowal aoooun\ (Tide 

Annexure V). Thie is intended to 8iTe complete partioulars 

about the borrower, nature of dre4it faoility. type of 

advance, status of the borrower, ato. In o~se the ledgers 
are maintain~d in loose leaf form, the master sheet may be 

• aaintained separately. In bound reslatera, the ~ed8er 
headinjs ma, contain all the partioulara l~cluded in the 
format of the maater aheet. 

I • • 24 
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Havln~ regard to the !,UIlber d: advances in 

a~ricu1ture and S3I, the Group would suggest main­

t~n8nce of separate 1edge~s on the toll~ng basl •• 

(1) ~rleu;L ture 

Crop Loans Tem Loans 

8) Farmers vith ~oldlngs 

up to 2.5 acres 

.) With limlts 

up t() & .10000/-

b) Farm"! rs vi th holding a 

above 2.5 acras and up 

to 5 acres 

b) Others 

e) 'Tenant tarmers, ]a nd-

19ss labourers and 

sh,re-croppe rs 

d) Others. 

(2) Small Scale Industries 

Cash Credit ~ 

(A) Credn liuilts 

up to •• 25,000/­

(8) Others 

(~ other priority Segtors 

(A) Transport Operators 

( B) He ta 11 trade 

(C) Small business etc. 

• •••• 25/-
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In many brRnches the number of acc.)unts in 'Jocll 

category may not be such as to justify matntJnance 'If 

separate lediers. In such case:;, separate s~ctions 

ot the ledgers with sufficip.nt numher of fo110s (say, 

1-50,51-100, etc.) can be allotted to differ~nt cat~,ories 

ot adva~ces. the number of classifications required 

tor the purpose ot t1lling 1n the various schedules 

is 'l\Ute large. Thus, the branches have to c1!lssif~' 

the advance s unde r DR1/~n-DRI, SC, ST and othe rs. Furthe r 

the te1'lll-10ans inagr1culture have to be classified under 

(i) irrigation,· (11) equipment loans, (111) plou~h 

anililals, (tv) land de~elopment loans, (v) others. 

dimilarly, allied activities have to be suh-c] as:.;1fted 

unde.,r (i) dairy·, (11) poultry, (11i) fi5h'!r~', (iv) :;,~ri­

culture and (v) others. 'roo advances to small scllle 

indUstries have to be classified under artisans, tiny • • sector etc. and also purpose-vise like handlooms, 

poverlt)oms etc. The Group is of the view that with 

proper sectional arrangement of the ledgers within the 

above broad categories and balancine of books on a 

sectional basis, the required data tor completing 

schedules 1 A 2 will become readily availabla • . 
As regards the format of the loan ledgers, the 

Group would SUI.est addition of a col~~n to record 

overdues. 
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'.5 The Group has later in the report dealt 

with the need for meohanisation of data co11eotion. 

ACcount 
numherlDs 
system 

An account n .... bering BJ!'t8JB for 

borrol!la1 acoounts whioh would 

UDique1y identity the aeoount. i. a baaio requirement 

for any intesrated reportinl S1st_ ooverinS the 

information requirements of d11'fe~nt users. The 

system helps in ,storin. all the required 'fi%8d' lnfor-

matioD pertainin& to individual acoounts on computer 

files and supplement it ~ith 'variable' information at 

periodic interval. and prooeaaiDs the data acoordiD& to 

dIfferent 018ss1tioatdry iteaa depend1D& on the require-

ments of the users. To the enent tbllt OOly 'variable' 

informatIon need be reported by tbe branchea a~ 

periedic intervals, the workload at the brench level 

will be reduoed conside~bly. Such. aystem would alaQ 

. ~ . 27 
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be useful 111 aaaltoriDl tbe operations ot individual 

aco ounts , p.rUoul,arly tile lars. aooounts which are to 

be mon,ltorecl 1D t.~ of BBI 01roulare and 1nt~rnal 

olrCular. 18~ .. the .. Db th._bee. S_e of the 

oontrol returaa oeult then be pruned or even dispensed 

with. C...aro1al 1IaDlte are .t preeent tcalloviol the 

generel prooeclQZ"8 fd allottlnt serial DlDbere for each 

t7pe of aeooWlt (OC,!L,OD,ato.) with Il1nO~ modifications. 

During the disoue8ions with .any ba~k., it was notioed 

that moat of the baDb were following the prooedure 

illustrated 1D the Band-liook of instrUOtioo8 tor 11m 

returns ezoept addiDB the villa,e number Or adding 

the le8l'8 111 lIhloh the latina were I ran ted • Some.benka 

vere reported to bevo~k1n1 iii the direction of evcalv­

inC a suitable .cc.~t auaberin, 878te1l 1n their banks • 

• • • 2B 
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The struoture of the acoount nUllber1DI 81ate. 

requires consideration trom the poiftt ot view of the 

requirements of severel uaerfi ot the 87,nea. It baa 

to be a struotured system with det1Dlte Ideniificator,v 

parameters lIon, with the .. erial naablr .. of the aooounta. 

Several oharlloters like the .. otor to Which the acoount 

belongs, the sub-seetor. the Bobeme oorteapoading 

to the 10ana. the type ot aooOUDt, the ltatus of 

borrower, oategoriaation reprdlna the 1IIaker aeotion, 

etc •• could be oonsidered 1D oonatruotiifg • suitable 

aooount numbering system. 

The Group did nat attempt to d~iae any 

acoount numbering ayst.1I aa thia will bave to be 

evolved in the light ot the l178tSII tf)r aeobaDlaaUoo 

as snd when lDtr04luoe4. the Oroap, bo,,;.,nr 8III .. stll 

tbat it would be pref.ra'le at tbla at~, ~en banks 

are only explOrln, the pOSsibility ot tbe IlUllberlna Q"at .. , 

~ tor-·the Reserve Bauk to lIug811t a nitable oOllllon tn_ber­

in, aystem tor eU banks. '!'hie vllUld r.·+t·""'ux 
hcLl1ta.te ae«<haIlleati4ll'l at • let..,.~. 

• • 0. 29 
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3.~ The Group eonsidnred the question 

whether it should suggest aoy change in the 

basic book keepiJl! procedures 

(i.e., the system ot lla.Wt­
~"'ping 
procedures maintenance ot general 

ledger, day/sub-day books 

and sup~lementaries) the syst~m of balancing 

etc., followed by banks which essentially was same 

for all banl{s. By a nd large, banks bave a uniform 

syst'=!r.: of book-keeping at all the branches. The 

daily tr:msact!oos - cash, clearing and transfer-

are ~corded in vouchers. These vouchers are 

the basic source for recordin~ the transactlons--in various 

supplementary books. The supplementary books ~ive the 

a8l~gates of the debit and credit transactions-cash 

as well as transfer-under most of the account heads 

maintained in the ledeer, for example, savin~s 

lit! count S, current accounts,eash credit accounts, 

loans, drafts payable etc. In eases where tb8 

tr~nsactions are small ih numbAr, separate supple­

~entaries are not maintained. 

• .••• 3IJ/-
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TM eu:, ,":Gary book aclNI.tea are then used tor 

writinr. the day book .nd the debit and credit 

sUlllmatione are balanced. Thez:eafter, the debIts and 

ered! ts under each head ot account aN, post'ad 1n the 

~eneral ledger under t~ Nspective account heads. 

The blllances 1n the account heads are tillied weekly 

and tho weekly stltelMntof position t. 'prep.red.: 

Depending upon the volume o-t bIlsi .. s. at the branch, 

banks have introduced sOllIe marginal modifications 1n 

the system outlined aboft. Thus, 1n very large 

branches, sectIonal or departMental day books are 

prepB~d. Slmllarl:Y'1n large departments, tor exallpl.\ 

3avin~s accounts, cash credits etc. separate ~pple­

mentBrios a~ maintained for each ledler to tacilit~te 

sectional balanCing, oxpeditious writing ot supple­

montary books ~tc. While, thus innov~tlons are made 

in the basic system il'\ the larger branches, no IIttempt 

has hp.~n ~ade ,enerally by banks- there a~ ex~eptions­

to simplify the accountin~ procedure at the smaller/ 

rural branches. Thus, in rural lJranches, vhere the 

transactions era rev and almost all the transactions 

are in cash, there 1s no need for 8 multiplicity o~ 

cuppleme,ntB!'y books. _The cash bOok itself can be aaade 

to sO'! rYe the purposes of almost all the supplementRri .. s 

hy providing suitable columns tor the account heads, 

vhere- tl~flre are consistently laree transactions, for 

••••• 31/-
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example, savings accQunts, c~rrent accounls, fixad 

deposits, loans, etc. As in .oat of the branches the 

cashier is the only assistant available, he h~s to in 

any case write the aupplementaries. If th~ raIn of the 

supplementariea can be performed. by tho t.llbulaJ' cash 

books, the cashier can vrite the day book straight 

from the cash scroll and vouchers after the clas!! of 

business transactions. In a rew branah~9 vhe~ the 

systf!_ has been l..,troduced, the closl"1 of th'1 hJoks 

and the postinc ot the seneral ledger is clllr.pll! t"!d 

very quickly after the clOSfiJ or transactlons Inav11'1l 

enoush time for the stett to attend to Uth:l r :Il~ll t'" rs 

111m preparation of statements, C8nvaJ~ln, bu:;1ne~!l, 

follr)w up ot at4vances, .tc. The Gro'lp, th<3refol'8, 
• 

~c~n~8 that banks should review and s1m Iffy the 

system of accountinc 1n thft nJral/!;'~aller brwch"!1 by 

ellmlnati"" the maintenance of lmn~~essar'y lntclTlledlal'J 

records. A speclmen of the register 1n u~~ In one ot 

the banks Is given in Annexure VI. 

One of th.~ Quest1o~ on which the v10ws of 'h' 

bank. we" souaht Val whether it v •• considered desir.b~ .... 
to have a system at having separate general ledger 

heads for loans/advances to certain broad categorles 

of priOrity sector, like (1) agricult~re and allled 

, ct1Y1Ues, (11) 811811 scale industriea and (111) othtr·~. 
. .t'. 

priority seetors. This question vas raIsed al bal1oaLiJ­

the p .... aent sy:;tem of book-keeping dues not lend .~. " 
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itself for information relating to sector-wise/ 

purpose-wise ·distribution of credit to be readily 

available. The Group notes that some of the banks 

t~v~ separate general ledger headir~s for agricultural 

advances. 'The banks ·~.~nerally velcomed. the proposal, 

particularly as summary data·of priority sector advances 

would be readily available. At present, lenera! ledler 

heads on advances are based on type of accounts I.e., 

(i) tarm loans, (11) cash credits, (111) overdrafts 

and (lv) bills purchased/discounted etc. The advances 

to variOUS selment, of the priority sector may Call 

In one or more of thp. above type, of ,ccounts. Unle •• 

therefore, each head .of account like loans, overdrafts, 

cash credits, BP/BD is sub-divided into (i) alriculture, 

(ii) small scale industries, (ill) other priority 

sectors and (tv) others, the system will not serve any 

useful purpose. But, to have too many heads in the 

gener'll ledger Will also bo' a dlff'icult proposition. 

In this context, the. Group did consider the questiun 

whether advances could be accounted under sectoral 

heads, irrespective ,)f whether theYa:tI by way ot • 

loans, cash credits oroverdrarts, bills puroha •• d etc. 

If this i, done, it Will help considerably collection 

or data for various purpo.es and w111 have certain other 

••••• 33/-
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advantqesi tor instance, an individual borrOwer's 

acrreaate liabilities viII be reflected in one account 

~ch vUl facilitate closer monitoring. This wil:', 

or course, require cha .. es in the formats of the 

statutory returns, balance sheets etc. As a Comn1ttee 

appointed by RBI is lookina into Balane~ Sheet forma~ 

etc. the Group did not consider it appropriate to 

make any reconmendations in this .regard. The Group 

is, hOW8ver, ot the view that modification·in the 

present cl ••• ltlcatlon of advances is worth attempting. 

The Group also considered the question whether 

it vould not be desirable if all' advanc~s to priority 

sector are liven by way ot loans ratll/'r than in the 

fOrB of running accoun~ like cash credits an¢ over-
• 

drafts. The Working Group under the Chairmanshlp of ,. 
Sbr1 K.B .• Chore which reviewed the cash credit ~/stem 

has already made a recommendation that " the short-term 

loan system vith facility for repayment. in instalments 

vhere necessary ~lould be increasinglj' used for 

tinancing small borrowers, particularly 1n the priority 

Sector ••• ". The Group is of the view tL~t the u~e Jf 

the loan system for priority sector l~:ll.i.lngs will 

taCil1tate preparatIon of various statements. n ',dll 

also help in the lIIore e trecti ve monitor Ing of th~ ad vance s • 

...• . 31/-
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Though the Group cUd not consider the question 

of modifications in th.account heads in the general 

ledger, it has reviewed the system of subsidiary books 

and day books maintained by branches. .wnd18 there need 

be only four broad ,eneral led,er heads viz., (i) loans, 

(ii) overdrafts, (iii) cash credits and (iv) bills 

purchased/discounted in the general ledger, subsidiaries 

can be maintained under each of the above heads for 

advances to (1) agriculture, (11) small scale industries, 

(ili) other priority sectors and (iv) others. Thus, 
e there will be~aximum of 16 subsidiaries in all 

advances. Corr-espondingly, it will be necessary to 

maintain sub-day books for each of these he-.ds. The 

da~s vouchers can be segregated and posted in the sub-

day books. This system will have the following _advant ... s. 

(1) d~ta relating to broad cateIOr!e. of 

priority seetors will be readily 

available. 

(11) accuracy of classification and 8rit~tical 

accu~acy of data w~ll be ensured. 

(iii) sectional balancing of loans, etc., and 

preparation of basic data for coapl.tine 

various 8chedules will be racilitated • 

... .• 36/-
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(tv) it would enable banks to obta'n pe"iodlcal 

reports, say once a month, IndicaU!Jg the 

number of a~count3 and bal~n~e out~tandlng 

under brol'ld segments of the pr10rlly sector. 

3.6 The advances granted to various segm~nts/sub-

s.~ts or prior1ty sectors are required to be sub­

classified under certa1n heads to complete the various 

schedules/returns like (1) status-wise c145s1fl~at1on of 

the borrower, Le., ~C/ST and others (t1) scheln"'-wi se l.e., 

DRr, Twenty Point Program .. , IRDP etc., (iit) dL!'ed/ 

indirect, (tv) short-tem/tem loans, (v) dLbu:'sement, (vi) 

dellland, (vil) collection and (viU) uverciue!';. SimLlarly, 

purpose-wise s\.lb-dassHlcatlon 1s requireJ tn !'esl,ect of 

(1) 9Ir1~ulture-term loans (11) llgrlculture- alUed 
• 

acthlt.ies (Iii) 55! and (tv) RO'ad Transport operl'ltJrs. 

Holdlrc-w1se classlfLcation 18 required 1n r-~per.t of 

advan~es to agriculture. Advances to alJieJ ~cLivltl~s 

to agriculture and SSI have to be class1fie1 on ~red1t 

lill1t basis, to obtain data relatll'W' to weake;' sections 

in asrlculture and SSI. Further, data relating t) Jlz­

bur ..... nt, demand, 'collection and overdues are alp t:J 

b~ reported. Hav1ng regard to the eom;)le:~tty.jf th" ',n­

ronll9~;1on requlred, the Grol:l\, constc1er'"d tL,:' fdl1o\'llng 

•.... 30/-
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Presently, various technique. viz., jotting, secti~al 

balancing end maintenance ~f back-up registers have been 

adopted by banks to generate the data requi~ed to ~il. 

the various Sehed~les under the New Infor.ation s,ste.. Id 

most bank branches the jotting techni~s. are adopted. 0.­

pendtng on the type of classlfic~tion/sub-clas.lflcat1on 

required, data is culled out, often on an ad-hoc blsb. I~· 

some bank branches, this has been formalised. In SOMe banI., 
the loan ledgers etc., are balanced on a .ectional basis, 

i.e .• , by jotting down the balances in individual accounts 

under suitable headl. Some banks, partic~larly, the State 

Bank of Indi. and it. A~sociates h~ve devi •• d ,labor4te 

beck-up registers. Separate .ets of regilter. ha .. been . 
prescribed for different segments of prlority .• ectorl, viz., 

agricultur41, 551 and other priority .ectorl with luitable 

sub-dlvislon. for short-term loanlt,ter. loan. etc. The.e 

. reghters ha .. , 12-50 col...nns. The Group considered the ver­

ious supplementary aources maintained by bank branchls. 

Having regard to the cOCDpledty of the infonatlon required 

and the fact that •• veral classlflcatlon./sub-cla •• lficattonl 

ere not mutually exclusive, there b no •• eape fr08 .. 1nt.ln­

ing detailed supplementar, source. of infor.atlon on a regular 

bash. In thl .. connection, ttte OrQ"P h .. dld.ed •• e .... 

of "tntenance of classified bllancing regi.ter./b&ck-up 

regi.ters t the detalla of the 

•••••• 37/-



- 3? -

IJClleme are given 1n Annemre VI-I. Apart from g1 ving the 

IPec1rnell formats for the classified· balancing registers and 

back-q, re&1sters, tile Annexure also indicates the sources for 

comp1Unr data in respeCt of each of the items/s.ub-i tems in the 

vaIious Schedules. The Group wou-ld sUf;gest that the said 

scheme -7 be introduced. in all banks so that the Schedules 

under the New Information System are compi led by the llank 

branches expeditiously. 

3.7. The suuestion of the Group for modification in the 

book keeping system and for ma1ntenance of subsidiaries for 

certain broad segments of the priority sector will expedite 

the compilation and submission of the retu ms under the 

R I S. However, there will be a normal delay in collecting 

tht! SChedules frolll the large number of bank branChes and 

thl compilation thereof. In view of the need for qulc~ 

intor-don ... both for till banks' Hea..cLOUlces for 

IIbJL1 torin, purposes, and the lII\l/GaYlmment of India for 

evaluation of perforu.nce of the banking system, data on 

advances to the broad segments of prior1ty sector, on the 

_818 or the subsid1ary registers su"ested earUer, "-Y 

be turbished to RBI, periodically. say onCe a quarter, 

1n the prof01'lll8 given 1n Annuure VIII. 
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CHAPTER IV 

DA~A PROCESSING AND CONSOLIDATION 

4.1 T}~ GrOup had a look into the syste~s of data processing 

end consolidation in the banks. The base source of data 1s 

nec@ssarily the branch and in the other Chapters, the Group 

bas dealt with the enormous work l~ad of data compilation 

imposed on the branches, the difficulties in compilation etc. 

'lhP. problems involved in c2ata processing and consolidat.ion are 

no less. Data have to ellanate from ebollt 38,000 branches f'",r 

the banking system and each bank has to cQnsolidete the data 

fro. a substantial number of branches (The State Bank of India 

hu 6000 branches, _ three banks have over 1500 branches .eac~, 

, six have over 1000 branches each, si~ others have over 750 bra-
" 
Debes eac~ With the multiplicity of ret~rns, data processing 

and consolidation n~turally put. sreat ,train on the hanking 

s"yste .. as a whol~ • 

fhe cOll!loU4ation of uta, Distdct-wbe and. St:lte­

vise, has become inevitable. This 1s ~ecessary n,:.t only fur 

reviewing _t~ progress made by banks in 1mplempntins DCPs but , 
also tor revle~ing the performance of banks on a'Stat~-wis~ 

-bash by the State Level Consultative Committees -!tc. The 

ean~rolling ofr1ces in banks have more or less jurisJiciion 

over a fev Districts 1n a State or they cover th~ bran~hes in 

t~ state. As such, plstrict-wise and StRtp.-wi~~ d.ata ~r~ 

l'equlred by the bll •. ks themselves tor rev1t!w/coll'~rol fJurp -sese 

Ibis viII also help in planning and buc1getlng, mal':lt: 

....... '/ -
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decisions on correcting re,lonal/sectoral imb~lances etc. 

The RBI and Goverllllent al.so require .data on District-vise and 

State-vise basis. Thus, the consolidation of d~ta, particularly 

regarding credit deployment in priority sector should have 

District as the base. 

As indicated in Chapter II, 'the total number of 

figures tc! be reported in one full set of qunrterly return on 
pr~ority sector advances prescribed by the RBI comes to 

about 5000. Fhe figures to be reported in the Sc~dules under 

the New Information System vill be e1uslly larga. The base 

returns/schedules have t a emanate from the blUlk branches. 

Conslderin, t he large number of branches the banks hove, the 

effOrt required in processing and consolidation of tbe branch 

returns/schedules, District-vise, S.tate-vise and for the bank: .• 

as a whole is enomous. As far as can be ascertained by the --" Group, the proce ssine and consoll-dation ot the returns and. 

schedules are, by and large, done manually. Consolidation 

is done at the RegIonal Office/Zonal Office le-.el and then at 

the ,Head Office level In certain banks,'whlla in certain 

others It is centralised at the H.ad Orfice level. Apart 

fra. tbetact that there Is otten no means ot veriryln~ the 

correctness of the classit1catlon/cOIIputat1on made by the 

branche., thera. lee ... to have been .RO conscious atteapt to 

eVolve 8DJ slst •• tor auch verifIcatIon •. Consolidation Is 

otten held up eIther 'because the returns/sc.hedules trQ!II a 

••••• 40/-
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few branches are ~elayed or clarifications/corrections became 

necessary in t~elcase. of some returns. 

4.2 The·difficulties in ganer.tine data for comp11ina the 

I~~d for mechQ­
ni:ljltion . 

varied and voluminous information 

prescribed by tbe Regional Offices, 

Head Offices, RBI, Central/State Governments, ARDC etc.,.and 

proc. ssine. and consol1datlns the same on a manual basis have 

become insur."ount~ble. In the Group's view a sta,e has coma 

when ttle sheer size of the operations and the I~owinc needs 

of timely ~na comprP.hensive information l~ave no option to 

the banking system but to introduce mechanisation. In tact, 

th~ Group feels that such. step is overdue. The Annual 

Report of tJ¥! RBI for the ~ar 1980-81 emphasises the need 

by stating • . • • 
"Whfle employmant in hanks would continue to expand, the 

erowth of business and the ~eeded improveMent would inevitably 

re1u1re the introduction of mechanisation, electrQnic data , 
pr.9ctl!s&1ng and computerisation in the banks (accompanied by. 

stren:~thening, whfl!re necess.,ary, .of the general public tele­

com:nunicat1on system) a s also in the Reserve Bank."· 

Of course, before introdueinz mechanisation, certain· 

steps will have' to ~ t a~n. They are I (i) rationalisation 

of returns so tJ,gt "the branches are l'e'luired to suhmit the 

number of returns which are absolutely ncee:;;sary for the banks, 

(11) standarjlsatlon of formats for data coll~ctl~n to suit 

mechanisatIon, (111) creation o~ lata bahk at each branch/ 

••••• ·11/-
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Regional/Head Off lee level so that any infor:;,nt~uJ' r'e'lulreil 

relatins to any particular itE!1I already avalhble in uUI"!" 

returns I. not co~plled a,ain and the campl1atlv~ ~ffort~ fur 

each return are redu.ced to 1II1n1.um, (tv) transferring 'J part 

o't the cOIIpllatlon work to the Re81anal/Head Orne,:.::; W!10 can 

the.sl"lves 1118.1ntaln ani! Update certain infomlatiu'; :;0 t.h!\t the 

required data are supplied lIithout referring \,0 t.he br,.,nclt~s. 

Consi4er1r-l that the industry requIrements ,)1' t he b1.nk~ 1:; 

a ..mole are more or less unlfol'Rl, there appe',r:; to b! '~"n-

slderabl9'scope tor standardisation of for!1at:; 

coll~ct1on to a substantial extent. It s\.;mld be, possib1c to 

devise a standardl&ed Inr")M~tlon syst.em 1'01' rllJ b',,·k,; ':rhlch 

meets the requIrements of da~a generation tal' ,j ~ 1 Lng 1n ~~he 

return~ requ.ire4 b1 RBI, Cent.ral and State Governmeni_s, ARDC 
• 

. and tor their own .onltorlrw and contr~ purposes \'1 th slight 

modLfications tq sll.1t IndivIdual !"equl r"lnents o_~ b,nks. In 

this context, 'the Group hilS, vide paragraph 3.5, deal:, '/1.;" 

the need for a oOlUlon account numbering sy:;lem lor "',~ banks. 

IfaYi,. re,!lrd to th-1 varJous aspects, the Gr-oU;l .~::; 

or the view that there 1:. 'In urgent need t:.J rr"~h'nLw '::,'~ 

entl~ S!l~tell ot data pro~es&lng "1M con~o] lda:'lon : d'o ~I ' 

banks. &e'/eral issue;; like !.~I! me·] for- lI!el~L,)C11:;" :;' .. n in 

other areas or the vorkin~ ot bank~, the overall lJn~, 

\lhether to have. net-work of regiOn'll d')t.-j p'N"es~Ing 

centres s'lpportlng eentral prJ~es6jng ~ent~es, ',rhet.he- !:u~h 

~ r, : 
••••• ·1 ..... ' -
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centre. can be j~intly set up and manased by bank. Yill arise • . 
Of cours~; due consideration wl11 have to be ,iven to the cost 

benefit aspect. The Gruop notes that a study ,roup set up by 

KIBM On ir.forma tion system and d.ata proce 881111 in the banking 

industry sometime in 1972 had made certain recommen4ations. 

Since several basic 16sues have to be resolved and a lot of 

preparatory work will. nava to be done before 8 cOlllprehensive 

stanaardlsed information and mechanisation system 15 introducl'ld 

for the b~nking industry, it will be necessary that a separate 

Group includ1ng technical experts go in~o thl. questlon in 

detail. The Group would euggut that the RBI and the Government 

118Y .consider ta1dng further action o~ this on m\ urgent basis. 



~APTIR V 

INTICRATION OF THI INFORMATION 
SYSTBM IMTRODUCED BY RBI WITH 
THE CONTROL/STlTISTICAL flErURNS 
_J_AJ..&B1J.aJ!,( J!Nt~ ___ _ 

. 5.1 One of the terms of reUrence' of the Comrnittee 

is to review the information sys'tem introduced by the 

Reserve Bank Bnd examine the feasibility of the inte­

gration of the system with the control/statistical 

returns required by banks. The main sources of dat& 

for Reserve Bank on priority sector advances, as stated 

in Ghapter II ure 

'C Quarterly/half-yearly/yearly returns 

on priority sector advances. 

(1i) New InformatIon System under the Lead 

Bank Sch~me (Schedules I, 2, 3 and 4 and 

TPr l,2, 3 and 4). 

Besides, the b~nk br~nches submit Basic Statistic~l 

Retur~:> (B.S.R.). 

5 •. :: l'he \'a"i,>us returns under these--have been 

det~11~d in Chapter II. Apart ~rom the above returns, 

the Airicultural Refinance ~r1 DevelopMent Corporation 

i.AJ-'.DC;' h'l!. also devi sed a reporting system for the banks. 

Il is under:tood t":'lt I;re AIlJ)C has 5~t up a suh-

c')1IIIII1 ttec under t h> CALCOS, \r:ter :311a, tJ review the 
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exi::; Ling repo rting system presc ribed by the AFUX;. The 

. Al~, apart from requiring information relating to the 

progress 1n implementation of the scbemes refinanced 

by them relating to financial OIltlays, disbursements 

and recoveries, would also requiTe information relating 

to the physical targets under the various schemes. Tbe 

retums prescribed by the RBI do not call for any data 

relating to the physical aChievements. Bank brancbes 

also do not have any system of maintenance of regular 

records to make available data relating to physical 

achievements read1ly. Adm1ttec:lly, information reiat1nc 

to physical achievements will be very III.lch necessary in 

evalua ting commercial bank lend1ags to priority sector, 

not only uuder specific schemes b"t also outside the 

sch&mes. Since a separate sUb-committee has been 

appointed by ARm the Group has not gone into the 

details abou t the repo rting system de'Vised by the ARDC 

and the book keeping procedure/record maintenance at 

the branch level to meet the information requirements 

of the AFtIX:. The Group vill, bowever, su&,est that 

the sub-coDUll1. ttEM! apPointed by the ~EUX: may see how 

far thc::! infomation system prescribed by tile RBI will 

serve the purpose of the AIII£ and Viether it viII be 

possible to inteS'rate the two systems. A.s regards tile 
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book keeping procedures and record n:ainteneJ"'ce at 

branch level the augge stions made by the Workl ng Group 

should enable branch offices to readily compll~ the 

!nfonn!ltion requi~d by the ARne. All that may be 

requlreu Is to sE'ggregate the advances under the rele­

vant categories of p'riority sector under thl'l ARDC 

:;~hemes and I,)thers. This could be .don<3 hy giving sui table. 

prefixes to ti'le accQunt numbers anQ+idoptlng suitable 

jottlng/balancln~ techniques. 

5.3 

RBI 

The Gr~up examined In detail the various 

returns returns/schedules prescri\r>d' 

hr the RBI under 83R, New Infonnation System '.mder 

tne Lead Bank Scheme and. other periodical returns 

;)n prbrity sector advances. The 3cher:.~ cf t;·,," aSH 

retu::"nz is so:ne-what different :Oro:::. tr.e :;ch",J;;,l~ s 

undnr the New Information 5yste!!: aT'd the 0t:v·r ret'l!'ns 

')n ;lriori ty sectors pre scrlbe-i by the RBI. fb? B5ft 

covers ~ '.nd .. raf1.ge of data inl'!ludlng b1't'al~-up ;;Jf 

bank credit according to different cat~go!'les .f 

oeeUl'qt1;)ns~ organisations "!tc. Th~ Jata L; 9":llilable 

only under broad cector1'segments and J.isllgg!'ega :,c,j 

data is not available. ThE'l'e is n has1e d.ir['·>!·~!':ce 

betften the SChaUlI'! and scopeJf 85ft anl that ,.,.- priority 

sector returns etc., and henc ... .:"tt~gratlon ~r' l/.e,e 

tvo systerJIs oC retuns lIay not be reasibb. 
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As su.cb, the Group does not consider 1 t nec ... al7 to, 

make any sUg t itions relating to the RSI retQrns. As 

regards the scbedJ.lles unc1er If 1 S and tbe perl.dical 

returns on priority sector advances subldtted by banks, 

the Oro\lp noticeci that the data reported, in the priority 

sectors are available in schedules, s,omevbat in greater 

detail. In fac t, the N1 S has a wi. der and better base 

for the purpose of monitor1ng assessment, evaluat10n 

etc. The Group 1s, therefore, of the view that there 

should be only one sou rce of data on Priority sector 

advances and that this would be 1deal1y the schedules 

prescribed under the N I S. The main reason for 

continuing both the sets of returns, it would appear, 

is that the,N I S has not yet stabilised and pending 

receipt of regular data under the system, it has not 

been possible for the RBI to discontinue the retums 

relating to pIiority sectors. In para 3.7, the Group haB 

suggested trat the RBI may call fo~ data On adVances to 

broad segments of priori ty sector at periodical intervals. 

11 b&.nks furnish this information expeditiously, on a 

regular baSis, the Group feels that it may be possible 

for RBI to dispense w1th submission of the existing 

q,larterly priori ty sector return. 

5.4. The Group 1s awre that the Central Govemment 

as well as the State Governments andlor thelr agenCies, 

do call for certain returns relating to cotEercial bank 

-lenc1i ng to various segments of the prioritJ sector. 

Wbile tbe retllms und.er the N I S 101111 enable both the 

CmtralGo.emllleRt and tbe State Governments to have 
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an overall idea of the }:erformance of the bankS in 

lending to the various segments of the priority sectors, 

it is quite possible that they might require information 

relating to the progress of commercial bank lendings 

under speoified schemes evolved by them for the weaker 

sections of the community. The different Ministries 

at the centre charged with the responsi~11ity of 

implementing specific schemes may elao desire to have 

information ou bank lendings under the schemes. Th~ 

Group notes that under the N I S there 1a provision 

to report the progress of lendings under such schemes 

undsr Schedule lA. If aecessDry, the banks could be 

suitably advised about the various schemes (like IRDP, 

T.P.P. eto.) under which information will be re~uiled 

by Central and State Governments so that the bank 

branohes could report these under the relevant cclumns 

in Schedule lA. If this is done, it is the oonsidered 

.iew of the Group that it may not be ~ecess8ry for them 

to oall for separate returns on ad hoc besis. Whenever. 

'his is inescapable, in ~egard to ad hoo information 

on one time baSiS, it may be considered whether this 

oan be served. by restrioting it to a few selected branch •• 

on S8llple beals, rather than involving all the bank 

branChes. Often data are called for on an ad hoo 

baSiS, without taking into account the pressure 

on bank branches in compiling a variety of returns, 

, 

the ooat of clata oolleotlon eto. In the. ptoces&, co",p1lat~o~ 



,. 

-: 48 1-

of every return gets delayed, inaccuracies creep in 

and -the bnnki~g operat~ons an~ 4evelopmP-ntal work 

at the branches 6uffer. To conclude, th~ Group is of 

the vleW' that apart frOll! Schedules under t he Hew 

Information System, the banks should not be asked 

to furnish any additional returns either by the RBI, 

"'he Central Goverr\ln~nt or the State GoverMl8nts. It 

is also necessary that some sort of a suitable standing 

co-ordinatlng machinery oomprising representatives of RBI, 

c ... ,;;:::l!rcLal banks, the Central an~ State Governments is con­

sli tuted to review the information requl rements Qf tht~ 

different 3tencies and that no additIonal returns etc., 

are called for by any of them unless cle~ed by this 

co-ordLnat.lng machinery. 

5.5 The othe~ part of the relative terms of rereren~ 

returns 15 th~ Inte&ration of the returns 

cAl~ed tor by the'banks th~m~p.ive3 

for tJlIHr internal purposes with the priority sec;tor 

returns c:.lled fo!.' by th(' RBI_ The Hend Office would 

normally requlre data f:'vm branch offices for the 

purpos~s of (1) monito"!:'in~/Ilssessing the! performance 

in lenJl!"'g to the v.,riol.:::; segments/sub-segments or the 
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prtorltl sector, (it) assassing the progress in 

implementatlon of the ~hares allotted und~r DCP~/ 

AAPs, (11i) ass"ssing the quality of adv;:JIlces, 

(tv) control ,and (v) assessins recovery. T~ banks 

have at present prescribed a varill!ty of periodical 
I 

returns relating to prior1tl sectors to be submitted 

by the branches to the He~d Orfices and Regional 

Of tic... Thus, the branches have to prepare -

(i) Returns to enable Head Oerice to 

prepare the var1.ous periodical 

statements prescribed by RBI. 

(11), Schedule.3 under the N. I. S. 

(111) StateN~nt./return£ prescribed ~y Head 

Of rice lor control and other purposes • .. 
The MultipUcity of returra lmposes a cons1derllble 

burden on branch starr/officials. There Is also 

considerable overlapplnc in the information/data 

in the different categories of statement/returns 

pl'8scribed by IncHvldual banks. There Is, tl~re-

.~Ol'8, scope tor ratio~all.atlon of ~he returns. 

The Group .scart,lned the views or the banks as to 

whether Schedules under the N.LS. were not 

su.fficient for Head Office purposes or wh",ther it was 

considered elsential to call tor additional returns. 



-I 50 :-

By and. large, the consensus of the bBllks have been that 

so far as priority sector advances are concerned, the 

Schedules under th~ N I 5 are sufficient for perfomance 

monitoring and statistical purposes. ~hL Schedules may 

not, h01,reve r. be ~l.I.friclf:nt for control purpose s. POs3i­

bly, th~ Head Offices will require somewhat detailed 

infonnation relating ~:o lrregul!'\r advances :md also reco­

very po::;1tlon. The Gr'Jup note::; that the ~levant Schedul 

prescrib!"d under N I S gives Lhe recovery position 

only as at the end of June each year. This Dlay not 

be 5ufHci!"nt fOI control put-poses. S1milarly, there 

is·no data reJating to individual irregular advances 

in the Schedules pre scribed unde r 1he New Infonuation 

System. While ·the Gr:.'up concede;s that it is for the 

managements of the inJividual banks to <mcide on the 

type of 'informatIon required by them for control 

purposes, in its view, for statistical and overall 

monitor!n, purposes, the Schedule. u~r the New 

Inrormation System will be sufficient for 1ndividual 

banks. As regards control purposes, the banks could 

c~l for p'osition ,r overdues at shorter interval~1 

to ascertain progress in recovery. In addition, 

a return on individual irre6ular advances could,be 

prelcrlbed. These, in tl1e Group'. view, 
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sho\ll.d serve the control purpos\!s. 

5.6. As st.ted above, there appears to have been 

Co-ordination 
gachinery 

no co-ordination at the Head 

Orfice/C~ntrollin~ Office level 

in prescribing additional returns from time to time. 

A certain amount of ad-hoclsm has crept in. Tl~ 

primary need, therefore, appears t v be to reduce the 

work load on branche:.; by (1) rlltlollallsation of returns 

so that. branches are requIred to ·eon:;l1e only tile 

minirnwn number, (1i) stanuarJlsatio:-l of r0r-13~S ;:0': 

dat .. collection "In.! (11i) cl"edt1011 j.' a d'l~" b-Ink at 

any lnfonnation required. ..... 13tin:; tJl pai",' "U~ 1r it,:i 

already available is not compileJ ag-lin 'JrI~ thu; r"lllc<1 

compIlation efforts to ~he 1II1ni~'a. In tLL C:);lt'xt, 

it is necl)ssary to have, ir. aach ';all;:, a ._r,j.'·'!"' ;'18c111-, 
nery for co-ordiLatlon, sllp0rvls1on '!rod c".:tir.J;''.lS 

review of the system or dat.a colI .. c llu;', :tnJ process1ni;. 

The Group wIll, therefore, suggest .th1"lt each baul. Illay 

set up a suitable depllrt:ne!ltal Standin; C:munittee at the 

Apex ]a vel which rill a d\!1se on rlltJ onal1!.:atlon or 
returns, revision orCoI'l!!ats etc., and revle\"r conti­

nuouslJ data collection and proC!eulng. This '~:)m",1tte. 

shOuld clear the propo8als to int!"o.lu~e an)' n~w rdturn 

or 1I0d.1fy ex! sUna one s. 

• ••.. 52 
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5.7 The Group has dwelt at length in the earlier 

Chapters about the massive compilation and consolidation 

efforts required at the branch level and Head 

Office/Controlling Offices. In view of tre heavy 

workload and absence of adequate staff specifically 

for oompilation of statistics, this task 18 

allotted to the existing staff in addition to 

their operational and davelopmental duties. The 

Group feels that there is an urgent need to review 

the stat~~lcal eet up in lar8B branches as also 

Head Office/Controlling Offices of banks for posting 

of ~de~uate ataff who can be devoted exclusively 

for ganeratlon/compilation of data from time to tt.e • 

••• 53 • 
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CHAPl'BR VI 

SU~y C8 RECQ4MIND\TlQE 

1. Banks may look into the existinQ regiaters rnaihtain-

ed for recording information relating to number of deposit 

aooounts. number of borrowalacoounta, number ~ villages 

covered. data relating to receipt. rejection and disposal 

of loan applicationa and axa .. ine whether any IIOdifieation 

is necessary in them. A format for the register to record 

loan applications devised by the Group is given in Annexure IV 

to the Report. (Para 3.3) 

2. Loose leaf .system of maintenance of loan ledgers has 

certain advantages and is, in the 101g run, preferable.' 

(Para 3.4) 

J. Bank brarches'may JDaintain a master _.t for each 

borrowal aCcolDlt. This will facilitate recording corrplete, 

PQrticulars of a boECOW.al account, such as the nature of credit 

facilities, type of advance. status of the borrower, purpose 

of advance, etc. (Pard 3.4) 

4. Separate loan l~dgers may be maintained for advarces 

under different seqments of the priority sector. (Para 3.4) 

, ••• 54 
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5. Banks are exploring the possibility of evolving 

a suitable account numbering syst~. It would be preferable 

at this stage for the Reserve Bank of India to suggest 8 

suitable comnon numbering system for all banks. This 

would facilit3te mechanisation at later stage. (Para 3.5) 

6. Banks should review and simplify the system of 

accounting in the rural/smaller branches by eliminating the 

maintenance of unnecessary intermediary records. (Para 3.6) 

7. The loan system for priority sector lendings should 

be increasingly used for financing small borrowers. (Para 3.6) 

8. Separate subsidiaries may be maintained under each 

of the heads lik~ loans, overdrafts, cash credit~ bills 

purChased/discounted, etc., for advances to (a) agriculture. 

(b) SSI, (c) other priority sectors and (d) others. (Para 3.6) 

9. A detailed seheme of maintenance of supplementary 

sources of information for compiling various .$Chedules under­

the New Information System-has been given in Annexure VIr 

to the Report. The said scheme may be introduced 1n all 

banks. (Para 3.6) 

10. In view of che need for quiokinformation _ both for 

the bAnk.' Head Offices and the RB~ov8rnment of India, 

••• 55 
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data on advances to th~ broad segments of the priority 

sector may be furnished by the banks to RBI on a 

quarterly basis. (Para 3.7) 

11. There is an urgent need to mechanise the entire 

system of data processino and consolidation in the banking 

system. The RBI and Government may consider taking further 

action on this, on an urgent basis. (Para 4.2) 

12. 'I'here should be only one source of data on priority 

sector Bdvances. Ideally. thiS would b~ the schedules under 

the NIS. (Para 5.3) 

13. A suitable Standing co-ordination machinery, 

comprising representatives of RBI, comnercial banks and 

the Central and State Governments, may be constituted to 

continuously review the info~tion requirements of the 

various agencies. (Para 5.4) 

14. Por statistical and overall monitoring purposes 

of individual banks, the schedulQS under the New Informa­

tion System should suffice and the He~ Offices should 

not normally call tor other periodical returns for the 

purpose. (Para 5.5) 

15. aech bank may set up a SQltable Stendi~g Committee 

••• 56 
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at the apex level to advise on rationalisation of returns, 

revision of ro~ats, etc., and to review continuously data 

cOllection and processing. (Para 5.6) 

16.. The re is an Ul'Ient .need to atrengthen tlw statht1~al 

let up in the large branche. 88 also Head Ofrice/Controll!n, 

Orrices of banks. (Para 5.1) 
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USERVE BAl'lK 01 INDIA 
CENTRAL OFPlCE 

lZPAll1'MBH OP BAJfKIlfG OPERATIONS AND DEVELOPMENT 
"'f'HB BCAm", World 'frede Centre, Cuffe Parade, 

Colaba, Bombay 400 005. 

July 11, 1981 
Aaadhe 20. 190:5(Saka) 

!be Reserve Bank of India appo1nts the tollowin& Workin& 

Group to review the ~coUDt1n8 Systell at bank b~nches in 

tbe aODtext ot se~ratiOD ot tat&. for various statutory 

re'turDs as also .'\her returns relatiD& to deployment ot 

,redU. partioularly data. relatins to priority sector lend-

111& • 
I. Sbri H.lI. Goiporia. 

CbabW!n a: HaaasiDg Director, 
Della Bank. 
a-lIa;r. 

2, "i I.D. V18. 
. AaaJ..1ant GeneJ:al H8Dq~, 
ps a: LB Division, 
.... jab W.Uoaal laDle. 
H_d Mf'ioe9 

Wew Delhi. 

Cha1:ruan 

Member 

.,.. 

I.. 8hrl R.L. vaclhwa, - do -
1010t General Manager, 
Unl00 Bank or ladla, 
Be.' Oftice, 
~be7· 

f. .,1 ... K. KC8dejlalr, - '.0 -
Chiet 01noer, 
Or8QlaatiOll a: Methode Depart;ment, 
S'taw Bank ot India. 
Cent:rel Off'1ce, Boa-,-. 



.5. Shri 8.S. Ha&urka~. 
Deputy Secretary, 
Ministry of Finance, 
Department of' EcODIt.~O Mfaira. 
(Banking Division), 
Government ot India, 
Rev Delhi. 

6. Shri B. Sa.ty1lmurtby, 
Management Analyst, 
National Institute of' Bank 

BOIIIbay. 
Hanas_ent, 

7. 8hrl M.L. Inasu, 
Joint ChIef Officer, 
Department ot Banking 
Operations and Developm~nt, 

Reserve Bank of India, 
Central Office, 
Bombay. 

8. Shrl R ... NagaraJ. RoI.o, 
Llrec1or, 
Derartm~nt of Statistics, 
Reserve Bank of India, 
..central Office, 
Bom'be.3'. 

9. Shri R.D. Paremesvaran, 
Deputy Chief Officer, 
Department of BenldnK 
Operations and ~loplllent, 

Reserve Bank of' India., 
Central. Oftlce, 
So1lba7· 

- do -

- do -

- do -

2. fte tens of reference Of tile WOrJd.nc Group are as 

follows • 

(a.) 'to look iDto the existiDC ~BU. or _iDte ... nce 

at 8CCOUQU&t brucb level inc·lud1ac uiDteneace Of u..e 

_In books ot acooUD~S like Generel Led,era, Loa_ t.taen, 
eto., aa alaD 'Ule ... rioue 87atems of .ta'tenAnoe Of .ub­
d~/aupplementar.r boob~ loaD balaDc1nB azul otbe1".Z'U"'~.· 



1I0re partlcularl,. at the rural and se!.11-urban branches and 

1rU81 •• t cha." •• vh1ch would tacilitate the follow1ng : 

1) ,eperatlon .of sum.arl 4.~a 1'elard1ng deployment 

ot tunds 8Pd lendlqas to various catelorl~s of 

priority sectors, 

11) ,enarltlon of data tor compilation of the returns 

and schedule. prescrIbed by the Raserv~ Bank lind 

tor turnlsblrw IntoNation required by the Reserve 

Bank, Central and ~tate Govern~ents, returns 

required by the Head Orrice/C~mtroll1ng Offices 

of banks for cont~ol and supervision as well as 

for statistical purposes, -

(b) to review the Information System introduced py the 

Beaerve Bank of Ind.la and eel_lne the feasibility oJf the . .. 
Inte,ratlon ot the system with the Contrul/Slatistical , 
returns req\lired bJ ~anks, 

(e) to su,gest anT other llleaSUrf!S nece ssnry tv ensure 

availabIlIty of data on a re,ular basis and without delay 

and 

(d) any other .. tters whic~ incidental 01' related 

to the -above tems of reference •. 

3. The Group lIay, if it is considered necessary 8nJ 

expedient, appoint &tudy Gro,""" cOIIIprisinc bank offic .. rs 

hevL", 8utrlei.nt operational exeprlence whlcil May b~ 

"'lIned specific taaks. It the Group feel::; that 1 t Is 



neces:;ary to cany out sample studies or the exlstil1i SJst.IIS 

of account1~ etc., in a fev banks, suCh studies •• , be 

entrusted to individual banks/NIBM. 

4. The Worki", Group is expeete4 to .ubllt its report v1.thi.!l 

a period .): nine lIIonths. 

5. The Secretariat or the world", Group will be provided ltV 

the Department of Banking Operations and 1)evelo~ntt lle-lerve 

Bank of InJ1a, Central Offiee, 8o.bay. 

sd/-

( W. S. Tambe ) 
Ex. cut1 ve "D1 recti ve. 



TO BE FILLiD BY 
HEAD OFFICE 

-: 1 J-

QUES'fJ OHNAlRE 

the fc;llowing que3tionnall"'! has been prepared keep­

in, in vie.., mainly the preparation of -:-

1) various schedllles under t2le new information 

s)'st._ introduced unde r t he Lead Bank Scheme 

11) co.pilation of data rel~ting to lendings to the 

priorIty sectors for submission of the following returns to 

Reserve Bank of India b)" the Head Offices of b'lnks , 

(a) quarterly returnz on priorlty sector 

ach'ances and to beneficiaries under 

tt~ 20- Point Programme, 

(b) half-yearly retu.rTBon holding-wise/ 

purp.ose-wise d1stribut~ or aa;ricultural 

advances and advances for allied 

activities, 

(c) yearly return on recovery posltion of 

arricultural advances, 

111) B.slc Statistical Returns (B.S.R.). 

It may be added that once the information 5y3tem under 

Lead Bank Scheme is st~bilised, the returns mentioned at 

ite. (U.) .8)" not be neeessall'~ The 9uestlonna1re has also 

SOlIe relevanee so tar as compi11;,.t1on by the branches of 

data tor subcaission for the s tatutor)" returns prese'ribed 



.. 

- t 2.-
by the Reserve Bank of India as also t~ control returN 

p resr:ribed by Head Orr,lces of the banks a~ concerned. The 

above .obse rVIl lions may please be kept 1~ mind while f'urn1sh­

ingthe replies to the various 1 tems in the questionnaire. 

1. Wha·t 1& Lhe &)'stem of book-kaeping existln& In the 

bank, with particulAr reference to the preparat10n of the 

varlous sclledule sunde r the new information system under the 

Lead Bank Scheme as also the periodical returns on priority 

sector advances etc., prescr1bed by the Reserve Bank of India? 

What is meant by"l/ook-keeping" in this context, is the system 

of mAtnten~nce or general ledger, day/sub-dAY books and 

~upp1ementaries, th~ system of balancin~ and any supporting 

systems/methods tntroJuced by the bank Cpr ,ettlnc 1ntor­

lDat10n readLly.. The replies to this Cluestion will, inter­

a1la,. cove I' the followinG aspects I 

(a) Whether the bank has introduced any modiCied 

system of book-keeping separately tor ~utal 

and semi-urban b~nchls vis-a-vis urban and 

metropolitan branches? If so, the cietails 

thel~or may plea.se be furnished. 

(b) (l) Whether there is any system introduced 

by the bank to .aka read1ly avail.~le 

·~he. aggresate or sUlUll8r), data in respec~ 
:)~~ the variou.s sel.ents of priority 

::')ctor lendi",' For example, it is 

understoo~ that certain banks have 

in L!' .duceJ the syst.em of hAvll'1S a 
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(11) Do you conside.r that tb" system '_Jf 

having separate general ledger he~d3 

for loans/advances to ce~tain ~road 

eategories of priority sector adv_l:Inces 

like , 

i) agr1culture SId allied activJttes 

ii) small scale industries 

i11) other prlori ty sector advance s-would be 

helpful in at least getting sum~ary 

data quickly? 

It has also been su,gested that if a break-up of loans and 

advances on t~ above bash is att.ached 1n the form of an 

annexure to the return under section 42 of th~ He serve Bank 

of India Act, now beine; subla1tted by the branct.es to th~ 

Head Office, it will be possible to get $lmunary data of 

lendi .. s to priority seetors, e val 01·. weekly/fortnIghtly --hasls. What is the reaetion of the-b"ank to this suggestion? 

II. The existing infol'lllat1On system requires branchf's 

to clusiC, the advanees to. aeh eatelory oC priority 3ector 

uMer 41fterent heads. 'or example, infonnat1on Is requtreol 

OD 

Ca) ils~rsements; 

(b) ela •• ie1e.tion of agricultural advanees 

holdinc-wiae; 

(c) classifieation of advances aceordinc-to maturity 

I.e., short- te I'm loans end te rm-I oans; . 

(d) status-wise e.g., .cheduled caste/scheduled 

trIbes, etc •• 
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<e) Cla6sification of advances, particularly the 

term loans, purpose-wise (like irrigatIon loans, 

ertuipment loans,. land development loans, dairY', 

poultry, fishery, ~erlculture, etc;.) t small 

scale industrial advances for cotton ginni~ and 

pressing factories, handlooms, power-looms, 

khadi, etc. 

(f) recoveries in various categories of advances. 

(1) What is the book-kE'eping procedure presently 

followed at the hranch l0vel for compiling such inforaatioD 

and is it adqulltp. tv '~ake the data on the above basis 

readily available? If :1at, whet is the syst~ .. prese~tlf 

followed for compiling ~~ch information? 

(11) Son€' oC the supplemp.ntary svurces. identified are 

(a) balancint; of loan ledge:'s-taraet-&roup-vise; 

(b) maintenance of supplementary books; 

(c) maintenance of back-up registers; 

(d) cardex systell etc. 

Ha~ the bank 1ntrojuced any of the above systeas or any other 

innovative systems at the branch .level? If so; the details 

thereot may ple~se be furnished, along with speclmen~ of such 

, revised/MV syst"ms of loan ledgers, l'eslltera, back-up 

reglsters, etc. 

III. Which 15 tt .. • system of maintenance ot books! 

registers/ledger:. followed by the br~ch I ••• , 

(t) loose leat, system , 
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(ii) bound registers 

(11i) cardeox ~stem. 

Bas the bank carried out any study of the comparative 

advantages of these systems? 

If so, the bank's fIndings may please be furnished. 

IV. (1) ~t Is the degree of mechanisation obtaining 

at the branch/controlling Office/Head Office 

level? 

(11) Have any mechanical aids, like adding/listing 

machines, calculators, etc., been supplied to 

the branches? If it is C'onsJ.dered desirable 

to have any mechanical sids at branches, kindly 

list them. 

(IIi) Has the bank introduced at the R~glonal/Central 

Office level any system of computerisatlon for 

consolidatIon of data receivp.d from the branches? 
• 

(1) What is the organisatlolfRl set up of the Statis-

~l Department in the bank? 

(11) Are there statistical cells at the Regional 

Office/Controlling Office le'lel a swell? 

(iii) What is the system of consolidation of data recei­

ved from the branches 1.e., whether the data is 

first consolidat~d at a Regional/Zonal prrlce and 

then consol1dat'!d for all the Reg10ns at the Head· 

Office or whether .the consolidation of data is cen­

tralised at the tlaad Office? 

(Iv) Whether the level of decentralisation 1.s 

considered satisfactory? 
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('I) 'rihl't 18 the pl'OoeduJ'G followed tor IONtin)"/ 

,.. lrlenUon ot the returnl Nce1ftd froa tilt 

(Y1) Do~u 1t be~ rIII08ua". to Nt.r baok tha 

returnl to u. brlUlohel otten for 1Jp 

aceurao1.ea/vl'Onl cOIIplla't1on? 

(.,11) nov tar do .. tbe late • ubld.lion ot returnl 

~r su~1s910n ot 1naocurate/vronc1f oa.p11.4 

returns dl)18y tho oonsol1dation or data? 

(.,lU) What steps hive aeon taken o~ syat ••• ..,01Ted 

by too b&l1l: for ·.uomiaslon of t1"1y data and 

tor d~al1ng w1th pcra1atflntly default1~ 

lJranoM,? (In partloull.r, WiletiJeI' ths bank 

h~8 ~ aystem ~r •• ndiQ8 task torGes or spec1al 

offlcors to l\lOb branche~ to c ull.ot lMtoasaal7 

ilK ta tl'Oll the.,) 

VI. (1) Hal> the barut prelorl~d allY .para ... OQJltl'Ol 

retul'lIa/:ahUstioal returns 1'81aU~ to pl"lorlt)" 

sectors tor mOnitor1ng and policy rorautation 

at the Head Orf1ae? 

(11) Are tne acheliul!ta unJer tba JlIIV Intomat.1oD 

lIy~LQlII/th8 returns praacr1l1;)J b~ tilll Reserve 

£lank ot Ind1a not con.lde raj au! f1 clent by the 

Head Off lea tor .Jnltorl~ purposes' 

(111) It not. vt..t pNolaely aN l.hB items of 1nfcw­

matloD vb1cb are not InQluJe~ In the ac~du1e 

that are required b, thft Central Otr1r../Re~1-

onal Offlee's t or control pUZ'pos •• ? 

(iv) Hae tho bank nro.crl!>ed Qny ~ddlt1':>n81 a1-h~o 

returns tor any 8Uch purposes? 
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(v) Is it not possible to integrate such 
returns with the new information system? 

VII. (e) Has any review been undertaken to integrate 
the returns prescribed by the Reserve Bank 
of India and the Head Office for various 
purposes, including those mentionsd ~t 
item VI ~bove? 

(b) Has any review been undertaken about the 
utility or otherwise of the returns called 
'for by the Head Office with a visw to 
rationalising snd eliminating indiVidual 
returnS? 

VIII. What, in the bank's view, are the causes for the 

delay in the submission of the returns by the branches and 

consolidation of the relevant data furnished by the branches? 

Has any study been undertaken to identify the preCise bottle­

necks end, if so, what specific measures hRve been initiated 

to overcome such bottlenecks? A copy of t!le study report, 

jf any, may be attached. 

IX. A list of the various returns received from the 

branches may kindly be furnished in the format enclosed. 

X. Any additional views/suggestions the Dank has with 

reference to the variou~ terms of reference of the Group 

may also be kindly furnished. 



TO BE COHPLE'lED BY 
SPECIFIED BRAftCHES. 

-I 1 :­

"UIIlJlI: III 

QUESTIQJI1!Up 

The Be serve Bank of IncUa hal app01nted a Vorlr:1Dc 01"ClDP 

UDder the Chairmanship of Shr1 M.R. 001poria (Cba1z-an,· Deaa 

Bank) to review the book-aepinc q.tem at u. bank branche •• 

'fbe Group 11 to suggest charlgea 1.0 the book-bepiDg 178M. 

aDd procedures tor maintenance ot ncord. at field aDd *tMr 

levela tor Pr1or1t7 .. ctor adyancu vh1ch woald tao1l1tate 

compUation of data for t he PU1'pOIl8 of subm..s1on of 

(a) returns UDder the new lntonaat1G1l qat­

unde r th@ I.e tod Bank ache •• , 1 ••• ", HMcl1Ile. 

lA, IB, 21, 2B, 3 4 ~. 

(b) otber retume on priortt, .. otor adYaD •• 

IUbIlltt.d to a ... na BUlk of IDd1a ft •• 

(1) Quarterl, return. OIl priont, .. otor 

adyance •• 

(11) Balf-Jurl, 811.01&1 .. tva I OIl &11"1-

cultural advaDce. - direot ftDaDOe 

(hold1Dc-vi .. , p1U"poae-vlle>. 

(111) Yearl, apec1al .. turn II - a,00'N1'1 

poa1t10n of qrlcultuftl dYaDIC .. 

aDd 

(c) 1'ba oontrol returna _ba1tte4 b7 braDCbe. 

to the Bead Off1ce. 
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ft1. q ... t1oDDa1re b .. been prepared mainl.,. with a 

new to eUe1t1l11 fraa the brancb offlc1als concerDid with 

tile pa,aration of the uncu. returns, tbe specUic dUfi­

cultiel e:.perleneed b7 them .. allo the .uggest1on. that 

tM,. .. ,. baft In facUl tatlng the preparation of tbe variOll. 

reta1'Da. Thh background lIay klndly be kept in miJ:ld vb1le 

fU'Dhhlnc the replies to the questionnaire. 

I. (a) What precisel,. are the d1tflculties experlenced 

at the branch level in the preparation and 

.ut.1 .. 1Dn of each of the follov1ng return. to 

the appropriate authorities 1n time? 

(1) •• Iptormation Sy~ 
(1) Schedule lA a: 1B 

(11) Sehedule aA a: 2B 
(111) Sohedule 3 __ 

(lY) Schedule 4 

(11) DI returpa 
(1) Quarterl,. return on prlority 

sector adyaDOe. 

(ii) Balf-Jearly Speclal Return I 
(111) Yearl,. special Return II 

(tI) An tbe ez1.t1l11 .,.ste.. of maintenance of ,eneral 

lHeer, loan ledger, da,./Ab-da,. book., balanc1Dc 

of books aDd record lDtepinc at tl» branch, IUOb 

that tbe preparation of the nnou. "tum.°le 

faoUltated? U DOt, 1D what way. can the· Iy.tea. 

be _n4e4 to maR thea liON ettect1n 
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tor the purpose? k1D1Uy specify what cballCes/ 

amendments are considered necessary (sucb as 

re-designing/addiD£ addit10Dal columns etc.) in 

(1) General Ledger 

(11) Loan Ledgers 

(Ui) Sub-day books 

(1v) BalanclD£ books 

(v) other regiltera, etc. 

(c) Bave the branch officials aD7 d1tficulty in UDder­

standing the various concepts included in the 

returns liD disbursals, recowri~s, oYerdues, 

etc.? 

Will a more precise definition of such tens 

be usetul.? If so, what are the concepts which 

require explanation/clarification? 

II. The existing information system requires branches to 

classlfy the advances to each category ot priority sectors 

under dirferent heads. For example, intonation is requlred 

on 

(i) disbursements (Schedule .18, Schedule 2B), 
(il) classification of agricultural ~vaDCes 

holdlD£-w1se, (Schedule 18), 
. (iil) cla.slficatlon ot'advances according to 

ma turi ty , 1, e ., abort- te ra loana aDd. te l'II 
loans, 

(iv) classiflcat10n status-wise, e.g., 
Scheduled Caste/Scheduled Tribe (Schedule U), 
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(v) Classitication ot advances, particularl7 

tem lO&D8 on pUJ'po_-wise baaia, lib 

Irri.cat101l lOaDa, equIpment lOaDa,land 

deftlo,..nt l0aD8, dail'7, poultl'7, t1shel'7, 

.erlcultuN, etc., _all soale industrial 

advance. tor vuioua purposes, 111m cottOD 

ginn1!lg and pNssilll factOries, baJdloOlls, 

pow rloOlis , khadI, etc., (Schedule 18), 

(n) recoverit's and onrdues in vanous categories 

of advances etc. (Schedule 3). 

Note: Intomatioll furnished under item l(b) 
Deed not be repeated whib answering 
the folloving questions. 

(a) (i) What exactly 1& the system followed in the branch 

at present tor recording/compiling intormation 

on the abon lines? 

(ii) What are the difficultie. in the exi.ting system 

in culUng out the various itemr, ot intormation? 

(iii) What are your suggestions tor overcoming such 

difficulties aDd 8implifying the proceas ot 

such record/data oollection? 

(b) (1) A.re any 8upplementary sources at information 

in use at the branch for collectilll the above 

data? Soma ot these sources could be 

(i) maintenance and/or balancing of lOaD 
ledgers target-group-vise, purpose-vise, 
etc. 

(ii) maintenance of supplementary books, with 
a view to providing cert3in broad aggre­
gates in the gt'neral ledger 

(111) maintenance of back-up registers 
(iv) cardex systt'm. 
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(11) It any such aource la 111 u .. , a ~oiMn tom 
ot tbe relatbe loan ledger, ba1enoe book, 
back-up regllter etc., _y ple •• be tal'ld. .... 

(.) (1) What 11 the preMnt arate. ot aa1nteDallC8 UJI4/ 
or balanclng'ot loan ledgers, 1 ••• , i. there 
any system ot maintenance aD4/or balaDo1Dl 
ot book. target-group-v1 .. ? 

(li) Will the introduction ot such a arate. ot 
balancing of loan ledgers be fe.aibl. aDd 
helpful ln facilltating tbe comp1lation at 
the returna? 

(d) (1) W1ll the maintenance of separate genenl 
ledger beads as tor example, 
(1) loans to &lrlculturists 
(il) loans to small scale lndustriea 
(111) other priorlty sectors-be hdptal 

in preparatlon of the returna? 
(11) It so, what are the speeUic beads that 8boal4 

flnd a place in the general leiger lad ¥bat type. 
of supplementary day books ahou1d be malntalned 
for the purpose? 

(.) Which of . the srstems mentioDed in (b) abow, or a 
combinat10n of the aboye a,st.m., vill, in tbe 

opinion of the branch, be uMtul.to tac1litate 
compilation ot the Decessal'J intoraation' 

III. (a) What ue tbe d1ttieulUes npaneneed 1.D oo.pU-
iog Schedule 3 UDde"l' tbe Lead Be.nk lDto .... Uon 
.,..tem? 

(b) be ,.au. maintaining tbe DCB resiater tor 
(1) qricultunl. abancea 
(11) other prioritr seotors' 

It not, how 18 the intoNation required tor oa.pU-
1111 Schedule 3 eull.d oat! 
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(0) Do JUQ ..... t ~ aoCUioeU .. 1D tba .datll11 
DGB Nll.1't 

n. (.) MMt 18 UIe pN .. at qate. of .a1Dteauaoe ot tba 

loaa ~"'rII at 'bI bHDOb, .. , 

Y. (.) 

(b) 

(1) UIe 100. l.at qate. 
(1U bGaIIl NlhW. 
(11U ouUz qatea •• 
1ftd.oh of tba. tbRe qate.. will, 1D UIe oplD101l 
ot tile bJ'~ be pNtebbl.' 

(U Ie VIiI taN ot tbe pnpantloll ot ntlU'D. 
elltzaete4 .. to aD, .peolfio .tatt _, it ",.t 
what lewl? 

(11) AN tM NWI'IlII be1nc obeoa. betore 
eut.1.a1oa' 

(1) ..... tller Ul1 _ollaDioal alde, 11l1li oalcnal..-
tor., adcl1lll .. 011111", • to. , ba.,.. been 

eappllH to till brmoll .. ' 
(11) WUl lIIoh ald. be belphl. 111 oCllJl1l1D1 tile 

ntuu qulolrl1'l 
(111) U .o, pl .... 14.lItlt, tile alh 1GII 111a1 

to be proYlcl.ct with. 

n. !be br.nch ba. to _talt nturu to \be Head ottio./ 
.11-.1, ottlo .. tor . 

(1) eumd. .. loll b, UIe lleall ottl_ ot yaftOll • 
• tawtorr ntlU'D. aDcl nt~ OD pnont, .. otor 
_YaDo .. to tile a ... ~ BUlk ot InIl1., 

(11) OCIIltrol JIU1Io. to tbe Heall ottlce. n .... 
fuzId._ • Uat ot the et.te_llt. at pn .. at ab­
-tt&e4 bF J'IIIII to YU'101U ooDtro1l1lll ottio .. 111 

tbe tOl'lMt 11.,..D 111 U-mN. 
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sr.- Particulars wIth 
No. Natur·· and Numbers 

of A/C. 

1- ~. ----

Total. 

Add last day's 
Cash Balance 

(Total) (Cash) 

sr:-Partleulars with 
No. NatUre and Numbers 

of Ale. 

. h-_ 2 • 

Total • 

los1n~ Cash Balance 

(Total) 

Cash 
Rece- Ledger 
Ipts No.1 
Dr. 
---)-.-- --:r.-

ll.Hg, 

Calih 
Pay- t.;edger 
ments No.1 
Cr. 

3. -4-.-

FI.No. 

SPECIMEN OF TABULt.R CASH REXHSTER ANNEXUIlt ..n 
RECEIPTS BR~H 

Date ________________ __ 
19 

sav1!!!51 Bank Ale. FORI Cum. Head Bank- Agrl- P.&N. Income -----'lot.,.l 1 nl tlal 
Ledger 
No.2 

~. 

Saving 
Ledger 
No.2 

5. 

(B t-. 
17) 

Ledger Ledger Total SDRI Depo- Office en; "* cul- sec-
No.3 No.4 of ORC sit" Branches tural tors 

S.B. etc. Loans loans 
_.r:-_...,.......::~ __ _=_=~_.....:..:~ _ __=.::..!__....:..;:~_.......:i:..::s;.:.._ .... _;_tr." l'1. ~;-_-_~ --r.- ~ --e:- -r.- --w.- -n:- -rr.- ""13. -rr.-

( 

Note • 1. Cash transactions should be reflected in column 3 as 
well as under approptiate head from column 4 to 13 

.2. The total o~ transfer on both the sides should tally. 
Less Cash Received I 
to-day (Column No." I 

3. Heads not specified may be classified undllrcolumn 16 • l' Total (Transfer) 

BMICH 
PAYMENTS 

aank A}c. PORI Cum. Head Bank- Agri-
Ledger Ledger Total amI Depo- Office ers Ale cul-
No.3 No.4 of ORC sits Branct.e tural 

5.B. etc. Loans 

6. --'-.-- ---8-.-- --g:- l0.- U, --rr:- -~ 

WE'itten by __________ Checked by _-------

Date __________ _ 
19 

P " N 
sec-
tors 
loans 

--n:-

Expen­
diture 

Total 
(8 to 
17) 

---------------------~ 

Less Cash I 
paid to=d8i'1Col.Nc.l.3) 
Total (Transfer) 



~ppJe!lentan: sovce" of intonation 

The Group IJIlggests that the banks .a,. .. untain 

I18ctiODal balancing books and back-up I'Itgist~rs to generate 

the data l"equired to cOllplle tbe .a.ous schedules pl'ltscribecl 

UDler the lie" Intonaatl00 87stea, the broad detaUe ot whicb 

al'lt luUcated below. 

IIqtlODal helepA'. at 19M account. etc. 

The Group has, .1de paragraph 3.6 of the I'Itport, 

RlCested auntenance ot loan ledcere etc., on a sectional 

ba.le. This voald priaarUy eeggl'ltcate the .t.ances llDcIel' 

bro.d se,.ents of the prior1ty sectore. The wb-sectional 

arrangell8nts saglested viII further dle-aggl"ecate the ad.an.s 

Into the "quil'ltd nb-aegll8nts/aub-claaslt1cation. 101' exalllple , 

t.bII sectional uraDgellent auggested tor agricultural loans will 

ae«cregate the ad.ances iDto (1) dinct and lDdirect, (11) .,1'1-
GUltuftl operations an! alUed .ctlY1ties, (111) sbort-tel'll _ 

loans and crop loan.. file db-sectional. al'l'U!Iellleilt v1l.l 

ladlcate the bolding-wi .. dl.tributlon or dcb adYances wblCb 

will generate data of .dyance. to ...... 1' aeotioDil. & .. ctiODal 

balaDc1Dg of tbe loan ledlen vUl. g •• rate data tor 1'1111111 

1Ip the releYaDt colllllDS .in 8ehectale U· 'fbi. will, bawnel', 

DOt ,enerate data OD adyance. to 8C .... •• 8pec1MDII ot 

bUaDc1ng reclatal'. tor Y.r1oaa c.tegori •• at ,r1or1ty .. 0"01'8 

an attached (uu.ml''' (a) to (t) • 

• • 2 



-I a .-

Ia .c1dlUoe \0 .1a.lIIu.,lq tlie .ft ...... \e .... 1_ 

•• pata lIader sa aR4 n ..... 1 ............... bel .. 

.... plet. Soha4u1e 1&, da\a ... leUq \e (1) tlPllnab .... 

(11) purp08a.wlaa UltrUluU. et .ft ............. beI .. 

•• pt.t. SObe4ule ". hi' &alII pu,... " dU -- II' 

,. _Sabia .. pant.e ,*OIr04, ... IIMn. J\ d11 __ ..... 111 

t. at_1M tho tvo .ad .latala ... ' ... 4aI ............... . 

IIlIt la y in or &aI. tao, tIIa\ .. nata elalaUla.'s../ ... 

01&ll1tIo8U" .... M\ IIIIh~ ... l .. be. " .111 _ Mt ... 

to _Sabla tho tv. ",ut.er .......... If. & .... s-. or .. 
_.cll.llp ",l.tarl tDr uri .. o .... _i.e. of ....... .... 

un .... L AllManl (,) to C.) J. n dll ... , .... eat 
tlta balaDDln, ",18t.e. 1M ... \M • __ or tile ~_ 

(1 ••• , sa _ IT), lObI • • t \III laa (I ... , "I. JaDP) ...... . 

ot loaD .to. 7b1l "Ul taoUSl.t.e ............ --. ... .... 

•• pl1&tloo ot the be .... , .... ,-"n. ~ ...... ...... 

b •• b •• a .... tor " .... 1q _"'aa41a1 w.- Ia ~tftIt 

bahDcla ..... s..t.er Wb~ ..... an. .... __ .... \e .c .. 

dllbur.a.at. in beok-ap ".U\O'. IS- Ia .... 1· • 

arop lMil. aDd .ttter ... t.1Q ... '.1 UIiI NtaI1 -... .... 

U.burla.nta .... ao' Hqatre4 JIID' ........ __ • el&a~ 

bal .... lD. ".iner h ......... witll .... 1It. M ..... 

d18bur.a.at •• 8&011 .. , "~t.eJ'l .... ~ pr ...... -s. 
.olu.1UI h ,.. ... d _t.~Sn ...... 11 ..... l' 1I_~ 

,. b.". \h .......... poee-vs.e. 

• •••• JI-



-I 3 1-

A. ftluds Sc24ul.e 3, the bl"UlaMS haw to lIIalntain 

• DCB ftliner, u. tonat of ¥blch has been circulated to 

U. ...... _ ABDC. MUIJ' ot tbem haft oOlllllenced lllaintenance 

fir ........ isters. It will be DeoenalT to lI&intun 11m11ar 

ftliatera tor oUler cawlorlel of a41'aDcu. 

As ftCud. advances under 2O-Point ProgrlUllllle aDd 

..,uaU- at tile "!aU .. 8chedul .. l'iz., TPP 1 to 4, ttl! 

Gn.p baa _t aucgelted aII7 aupplemental7 lource or data. This 

Is ",e __ U. hocrUM boal linee Men rel'lIed and. t. 

Nport1lll qstea tor aonttorlDi the relat1ft advance. 18 ~t 

to lie t1aal1aed (peDlllug the report or the Work1!1i Group 

... at"''' tile role ot the bank. in tt» lmplelHntatlon ot the 

1'WYl .... -"P01Dt PI'OIn-). a._ QD the aboft .cba •• ot .. aintenance ot supplement. 

ary ~I at 4ata, a lilt ahov1ug the SJUrce or compiling 

U. YU'lou 8Ohed1lhs UId tba itt •• /aub-items therein 11 given 

1n Maemue (1). 

n. clas.dt1ed balanc1D1 "Ilatera oap be 10 devised 01' 

.1"11lte4 tbat 001.~ 1. to 6 or 1. to 6 lIIIed not be "Ti tten up 

."27 ~r aDIl provis1on tor recording balanees/41abur&e­

_at. tor, aQ , tOIl!' q1l.al'terl 11 aade WIller U1e relevant 

001.-.. It 1d.1l. also aot be mc ... ary to separately 

bal. ... \be boob a5 at t. end ot t. tour quuters. 



APpex;g' "f@ 

Aavances to the tirosd. sepeots o! ~r1'or1t)' sector 
tor the q"arter .odd 

,.t'gplY 

1. A&1'1 :lU.t~e ana all18d 
act1v1 t1e. 

2, Sull scale IncSUltr3' 

3. Oth~r priority .ectors 

,.ot.1 

~eme of the bank ____________ _ 

No,o! i\ccounts Mo'JIlt CI.:tstend1n g 
(Rs,lai>hs) 



LOIlll We.Jlo. ' .. 
~ ricul tuft-Crop LOIlll8 

••• tt ta4 h,l,nsipg z=,1,t,er 9t 19M" .t;. 

X;Wt 
Aeeol"l1111g '&Dot1omcl 
to SebeH •• 

BBlanae 
outstan41ag 
a. at the eD! 
ot the quarter 

tpmpa Cal 

ls-~urse .. nt. 
duriag tbe 

quarter 

,. --~.&~---i r 5 • 5 a 3 

I. IIp'A 1.0 ,ID' 

1Il1l ~tal. 

II. Opal 2·S 'Cl" 
e,pi pptp 5 'S"' 

8Ilb tot.!_ 

• B 
C 

, 
B 
C 

III. ~.""lu!j labounr. A 
tepant tomen • B 
ShAre-elPPR'rs C 

SU-b Tot.al. 

IV.~ 

3ub Total. 

• 3 
C 

IC 
C 

8C 
IT 

ST 
En 

En 
ST 

DUlac 
IIDP 
DBI 

DBI/ac 
IBDP 

DBI/sr 
IRIlP 
DRI 

DRI/:r 
IBI)? 

1000 
800 
aoo 

1500 
900 

1000 

1000 
500 
600 

1800 
1.500 

900 

'100 
100 
300 

1000 
700 
BOO 

800 
400 
500 

1.500 
1.200 

800 

Qrand Total: 
s=~~z===============================~~===~===================---=== 

8Itparate meet viii be malntaiD8d tor eacn grOlltl.rtz: 1, II, :::II &: IV; vklal"8 tk8 IlWIDef 
or accounta 1s small, the 8&111" s~.>t :::ay be US'3cl 



An~w", (b) 
° Agriculture -'1'el'lll Loan. 
Cla.sifi.d b.lanc1nc register of loans 

Loan 17O.-lfo.-- --- ll,me qo!lll tI aalallc. ])i.burHiD.nt 
,auctioned outatand1na durinc tbB 

aa at the quart~r 
end of the 

Cla_5I1!'lcatJ.s!11 or loans Accord1nt..!2 
Statu. SCM'" !'°.1l'po" 

qUlr'Wr 

-- - 1=:" -1. a 3 ___ of. !5 ______ 7 .. 

1. JJIlU-.lo.L.uJ!.1 A IC DRI/IC Irr1,ltion aooo 1700 
I ft 11U)P Iq\llplllln, 1000 100 
0 LID4 oa .. loplllint 3000 8500 

P10\llh wall. 600 400 
~_ 1'0 til I Otbn. 

II. Q::a.:;tp"r;:,.. , 10 DUlle Irl'llat1on 1000 1700 
I it IIDP ! !:PIIII nt 1100 1100 
0 P oq1a animIl. 100 700 

II&b '10 til I 

III. ~!:rJ:HaSl 
, 10 DIl/IO PlO\llb Wall. 1100 1100 
1 ft IIDP I I'Z'iI atlOD 1000 1000 
0 IquiP_Dt 100 700 

SUb Tot.ll. 

IV. ~ , ft Dll/ft II'I'1aat1oD 1500 1300 
I ft IIDP LID4 oa .. lopllut J.e00 1100 
0 Iqui,..Dt 1100 1100 

Alb Totall 

GI'aD4 Totlll ----.. _---.. ----......... ---_._ ...................... _--....... 
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x;Gaii AIO -;-.0. 

1 

I. ~;:t!Wp1t 

SUb 'l'atal: 

II.2»IID 

8Gb 'l'otala 

GruIS 'fot.!: 

~rt OCfttpra -
ld alapclpc "".tV at IpM' 

tgp'M" ell 

I.. Clus1tlcaUon or-loaD ---X;1m1t -~&nce DlIblU'sement 
.,,0r41pg to sanctl- outataDd1Q1 dlU'lnc the 
&.&ma bl'PQ& ODed as at t~ end quuter 

or the quarte r 

~_;L ~__ -+--- ___ t_' ______ -'7r----, 
B 
C 
D 

, 
B 
C 

Sc 
If: 

8C 
Sf 

atonokabav/bmpo 
'ful 
au 
!nok 
O\bera 

'l'u1 
Bu.. 
'fnet 

5000 
UOOO 

1I000O 
171000 

lOOOO 

I000O 
aooooo 
400000 

4600 
aooo 

l50000 
leoooo 

9000 

80000 
275000 
350000 

& ...... =-._ ...... = ... ~ .......... ~=== ... -=a.aa_ ...... a: .. -=zaz:== .... =-a ..... 



s..u Scale Sectar 
Cla,a'3Ded belA.WI re'yter o( In,a. '''. 

weDt! (d J 

~ lie. Ro. N.'!Ie ;l.&iSTt'iC.t1oa or 10&11 L1iit 5il&nee J X:Jur!lle-
I~(;orclng to 5":1Ct.- outst.~n- -lent ~'J!"'i:lg 
Stat.a jell_. PUrPo.e s..ae4 ding !Os at ~hl!l luftr'ter 

the ~n.d 0:" 

the 'luarter 
11. , -,- ,-- --..:- 5' --t-- 7 3' 

Ie \l?l artllw,~n iDd cottar.. A SC mI!se BaQdIoo. 20000 18000 
".trlas • ft lRDP 1 •• ttI.r work 18000 1S000 

h~ T.taJ.1 C Met~ Work 8000 1000 

D. i~Dit:tL l1alt' IPlR 1I.2S,~ A ~ Proc ... Sa, 21000 20000 
3 OU .z\J'aCt1q 11000 16000 

bb !n.ll c 

'·IfL"tr '!ff:diR" as,S 
A Cottaa ,SaDizlI 3S000 32000 
I "oed ...... 1q 11SOO0 ~~ C 1SOOoo 

.... !etaII 
o. au, 'WI 11,ft, """ •. 2 la'b' A l'1MId Preoe •• 1q = -• C ""GIl ,SaD .. 

h~ 'fnala 

A ... pnae •• 1q aIt-Ooo 20000 
I 1SOOO 1SOOO 

11111 ".'-11 C 

Ie mpn,.l"WP!' 1II,2S.29Jl A 1~ 71000 
I 100000 

a 'l'ot.a1l C 

O. !Mlt. PlSl! 11,,,. pm ,,2 V.' A Foo4 Pl'ooell1q 210000 200000 • Palwft' loa. )10000 320000 
•• ~ !ot.l. 

0reIId !-.11 



~"'''r. A/c:.~o. 

.ack-up R.g1.~.r for SCh .... , like ORI, rRDP, etc. 
an4 a4vanc.. ~o se • ST 

.alenee o~t£t~n~ina 

Anun" (Ii 

2!L.-
-S~C=----'=ST -::O:-:t~h~ •• ~r~.- !RD' SC ST 

lL____ ---r.- 3':- __ ~. ____ h __ 6. --=7=-.--

I. Aa£1cul\ur.-Crop Loan. 
Sub Total I 

II. Agriculture-Term LeyOS 

Sub Total 

.!7. AQ:iculture-Allied ACt.1ViJ.!~ 

_~l,.;t. Tot-al 

1 V.. 5."na! ~ Sea le :: nc:ustr- i.e~ 

S\tb Total 

V. ~~ort Ope:ators 

Sub Tot.al 

d. Pet-ail Trade 

Sub 'Iotal I 
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-I 2 :-

1. 2. 3. 4. -.!.!- 6. 7. 

V~I. Small Business 

SuI:I Total J 

VIII. Professional" self-!BIployeds 

autl Total J 

IX. Education 

Sub TotAl I 

X. Hou.ing Loan. 

S~ Total 

XI. Con'U!I!!?t1op boM' 
SUb To~l I 

Grand 'l'otal I ....................... = •••• a ••• m •• =.~z==~~ ••• ~ ••••••• a •• ~ •• s= ••• 

Mote I 1. Thi. regi.ter i. to be posted by takin; figures fra. the classified balancing 
r8fJi.ter for various .• egment./.ub SecJlllents. 

~ 

2. In columns 6 ~ '7 only tho.e SC and sT borrower. who .re not financed under 
Dill Schall. will be inclucSed •. 

I 

3. Wb11e the .ub-total. under columns2 " 6 will give the figure of advances to 
IC ,.ser eech ..... nt/.1IIa .egment. the aub-tota14 under collllll13 " 7 will give 
the Yoal'~" to 1Ir. 

4. If a borrower fall. both uder DIU SChe. and IRDP. the relative oUt.stancUn9s 
will hav~ to be po.t" UDder J:IOth '-he. colWIID. fo .. DR! (2 tD 4) and IIlDP (5). 



Loan -Arc .No. Dis­
bur.e­
aaent 

Annexure (h) 

.ack-up Rewlater - A9riculture - T.~~ 

Plough Land 
tn1mals :'r'lOP.!!lent 

aal.nce D~ .alance Dls~aiance bls- a ance b15- lalance Dls-
Irri,.Uon Equipments Others 

o.t- bOrae- out- burse- out- Dur •• - out- Dur •• - out- burse-
ataft- .. ate et.n- •• nta atan- mente atan- ~ente .tan- menta 
~ _ ~ ~ _ din51 ding 

1. :r. is ',Be I =rn:=:n:= 12. 

~. Upto 2~5 .cree 

hb To~l • 

II. Over 2
t

5 ecres 
and up 0 S acres 

Sub Total I 

[II. Lancll •• a labou·rers. 
tenant farmero and 
Share croppers • 

Sub Total 

IV.~ 

Sub Total 

GraneS Total 
••• D ........................... _ ............ _ ••••• _c&=a~_ •••.......................... 



Annexure (j) 
B.~k-Up Re~is~.r - SSl sector 

L',J&n ~No. tifsburse- Handloornl Fower 
IIIItnts .alance :lis curse- Enl ilnr:e 

out- ~'cr.ts/ out-
~t.itndinS' increase stCio·'Jir,,;; 

r';~~$ Khadi 
6f"iburse- Eli hnca 
"e"":s/ cut­
~Clease .ta~~in~ 

___ ·J!!.geta~~:'IO:;'-=-Ex~rn. 
Drsburse- Ea13r.c'~ ~,'.:'':;~:'l·:~.:':?-
:"~ntsl (",ut- -.~: I 

ir.crf::!3.se .:.~'t.a:ld.- '.0 i ~,,:; :",~:3. :}o;. 

in w.c. ..~ w.e. i:~ ~.c. 

limit:;; :1: its limit>': 1.i7i:"t..,s 

r.-- -r,- ~ -4-.- -s.- _~ 6. _....,,-- -8-.- 9. 10. 

!. !l~L~;:,t~L~!'':;;« OJ 111 pe;t...!!l.1 
~~tage industries 

S:..b 'lololl : 
II. Tiny Sf.:Ct.or 

A. Units with limits ~~2S«OGO S:.;b Total'A' 
B. UnI~s wti.h...!.!.mits .cov, Ito. 25, COO 

and "pto 1to.2 lakhs Sub Total '8' 
c. Units with limite above~. 2 lakhs 

Sub ToUI IC I 

III. Other SSt qnltD 
A. Units with limIts "pta b.25,OOO Sub Total'A' 
B. Units ItUi 11:n~!! ~~.25.000 

and upto .2 1 hs Iub ~ot.l '.' 
e. units wit.h 11.r111ts above _I!~_LI..!.~I:I.! 

~ Total Ie' 

Orand. Totel 
........................... ___ .... _____ • __ .~=s._a .... _=a ____ .... = __ .:=~=:========: 

- cor.td. 



Loan ""c. No. 

I. l imlts up,S,2 
~.lO.OOO 

Sub To~l 

Dis­
bursE'­
m"nt 

~ Annexure (1) 

8ack-up Regis~er - A9rlc~1~ure - Allied ActLvities 

Dairy Poultry Fishery Sericul~ur. ethers 
I.lanee DLS- aelance D1s- I.lance b1.- saLinee b1S- ·'~a~I~a~n~c~~~o~~s~------
out- burs~- out- burse- out- burse- out- burse- out- bursa-
stan- ments stan- mants .tan-· • .n'.:S na"- lIIents staD- ments 

_ ding _ ~ ding c1inS/ ~ _ 
~. 3 • 4 • _ 5 • --r.- .....,.,,-;- _ ---r.- -r.-__ ."'"i'o.'"" 11 • 12 • 

A 
B 
C 

II. Li~its .. bov~ A 
~.lO,eOo • 

C 

Sub Tot .. l ... 

::'ranj To';.!!l 

•••••• _ •••••• = •• 5 •••. ~ .......... ~= ......... _ •••• ___ •• c~~~w_.~ ...•.. SE ••••••••••••••• = •••• 



Ciur Ma,dRg Khandsar1 
Unit!! 

lral"nce Pis6urse- Salanc. 
out- mentsl out-
st.an- increase stan-
ding in w.c. ding 

limitll 
:-rr:- -""f'Z":- 13. 

-I 2 

Food processlnQ 
un1ts 

bls6urse- Balance Dls6une 
mentsl out- mentsl 
increase stan- increase 
in w.c. ding in w.c. 
limits limits -14. 15 •. 16. 

1-

Co1r Workers 

Balance Disburse 
out- n,ents/ 
stan- 1ncreaae 
dine;! in w·oc. 

limits 
-rr:- 18. 

I.eather Workers Wood Workers 

Balance Disburse Balance b~sburse-
out- mentsl out- mentsl 
stan- increase stan- increase 
dine;! "1n w.c. dinq 1n w.c. 

limits limits 

l' . ~ 2i":'"" 2'i: 

• •• 3/-



-I 3 :-

!"IE't..C 1 Worl\:ers ~tn.r Handicraft. Ot.~ers 

Ii.llance Disburse- Balance Disburse- Balance Disburse-
cut.- mentsl out- mentsl out- ",ents! 
stan- increase stan- increase stan- increase 
ding in .... c. ding in w.e. din~ in w.c. 

limits limits limits 
23. - - 2<.. =2-s-;. -_ ~6.- - ~-__ ----ze. 

Note 1 1. In the case loans, .disbursements will be recorded in the relevant columns. 

2. In the case of cash credit, overdrafts etc., the increase in the l~.it, 
if any. will be recorded. 

3. Mest branches mcy not ha':e adva,c.,.:·: ~~vp'i.ng ~"l e th"n a. t"'''' categoc:'..es 
(purpcse-wisE:;). In S\...i·'2t. -:-.a::.€.:, .it.. ,,:1.1l :·e n"?.:e~Si!::Y t('; h:~ve o!"";ly a fe"w cc·l\,;.;."l' .. 



Back-up Req1ster-Transp0rt Operators 
~xure (k) 

Loan A/c.NO. - Dis- Taxi Truck Bus AutorickshaW7 
burse- ,;T,::e::,;m:.l:p:.:o~ __ ::-:-_ Others 

ment Balanse Di5- Bdlance Dis- Balance 01s- .alance Dis-
Ql.it- hJr~'c- out- curse- cut- burse- out- burse-
S~dn- ~l,mtl star.- men:.! stan- mentl stan- mentl 
din~ increse ding increse ding increse dinq increse 

in w.c. in w.c. in w.c. in w.c. 
limits limits limits limits 

Balance _ ~,-,-
Ol.it- et:n>=-
st,):-'- ~ ic.-::'/ 

ding incr.:~_' 

in "·I.e. 
lirr,it::. 

-=ra:= ~ ~ ---:r:- 5-:- -6-.- _-r. -r.- _ -r.- -ro. - .....,...,..---11. lL. 

I. Single vehLcle 
~p.rst.ori 

Sub Total : 

II. Others 

Sub Total 

Grand'l'oul 
=~~=.aZ=&a_~. _____ •• ____ ••••••••• a.a •• _ •••••• _=~ •• _~a=.~=~._ •• _ ••• z_= •• =.c •• ===~=;===~==~ 

Note In the case of loans, disbursements wil'l be recor-cied in the 
relevant columns. In the ca •• of cash credits, overdrafts, etc., 
the increase in the limit, if any, will be recol'ded. 



ANNEXURE, (1 ) 

Sources of information to complete various 
items/sub-items in the Schedules under the 
New Information System 

On the basis of the classified balancing register and 

the Back-up register sugsested by the Group the sources of 

information to complete various items/sub··items in the Sche­

dules under the New Information System will be as undcn 

3chedule/Number of the item 

Schedule 14 

3.1.1 

3.1.2 

3.2.1 

3.2.2 

3.,.1 and 3.,.2 

3.6.1, 3.6.2,3.6.3 and 3.6.~ 

3.7 
~.0.1 

~.2, ~.2.1,~.2.2,~.2.3 and ~.2.~ 

~.3,~.3.1,~.3.2,~.3.3and ~.3.~ 

~.~,~.".1 ,~.~.2,~.~.3an4 If..~'.~ 

~.6,~.6.1 aDd ~.6.2 

,.0.1 

S.1 alld S.1.1 

6.1 

6.1.2 

Register of Deposit Account~ 

Weekly statement of position 

Register of loah accounts 

Weekly state~ent of position 

Back-up register - Annx([) 

-40-

Register of loan applications 

BaCk-up register - AnM (g) 

Classified balancing register -
AIlM.(a)4(b) 

-40-

-do-

Annx, (a) 

Allnx.(b) 

Classifie4 balancillg register­
AnM.(c) 

Back-up register - Annz(g) 

Classif1ed balancing register ~ 
. Annu.(d) 

-do- Annex.(e) 

Back-up register- Annx. (Il 

· .... 2/-



-I 2 1-

Schedule 14 

6.2,6.3,6.4,6.5,6.6 and 6.7 

6.2.1,6.3. 1 ,6.4.1,6.5. 1 ,6.6.1 
and b.7.1 

Schedule 1B 

3.1 to 3.7 

4.2,4.2.1,4.2.2,4.2.3 and 
4.2.4 

4.~,4.3.1,4.3.2,4.3.3 and 
4.3.4 

4.4,4.4.1,4.4.2,4.1+.3 and ~ 
4.4.4 ) 

4.4.5,4.4.6,4.4.7,4.4.8 and. ) 
. 4.4.9 

4.6,4.6.1,4.6.2,4,6.3,4.6.4,) 
4.6.5,4.6.6,4.6.7,4.6.8 and) 

4.6.9 ) 

5.1,5.1.1,5.1.2 and 5.1.3, 5t 3. 
5.4,5.5,5.6.1 to 5.6.9, } 
5'.7.0 to 5.7.... ) 

6. , .1, 6. 1 .3, 6.1 .4, 6.1. 5', ) 
6.1.6 aDd 6.1.7 ) 

Scbedule 3 

.............. 

Source 

Classified balanc1Dg resister~ 
Anru.( f) 

Back-up register - Annx.(g) 

Same source as ment10ned for 
Schedule lA 
Classified balanclng regiater­
Annx.(a), (b) and Back-up 
reg1ster - Anru.(h) 

Class1fied balanc1ng reg1ster 
Annx.(a) 

Class1fied balanc1nl register­
Anru.(~) 
Back-up register - Anru.(h) 

Classified balanclnl reg1ater­
Annx.(c) 

Back-up reg1ster - Annx.(l) 

ClaSsified balanc1Dg reglster­
Annx. (d) 

Back-up reg1ster - Annx.( f) • 

Classified balancing register­
Annx. (e) 

Back-up register - Annx.(k) 

Class if ted balancinl reg1ater­
Anru.( r) 

D.C .B. Re,iater 
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