Web Notice

E-tender for car hiring agencies / companies for providing Cars / vehicles to RBI, Patna
as and when required / need basis.

Reserve Bank of India, Patna (the Bank) invites E-Tender from eligible and willing firms for car
hiring agencies / companies for providing Cars / vehicles to the Bank as and when required /
need basis. The work is estimated to cost ¥15,00,000/- (including GST) only.

2. This notice is being published for information only and is not an open invitation to quote in
this limited tender. Participation in this tender is by invitation only and is limited to the selected
Procuring Entity’s enlisted contractors. Unsolicited offers are liable to be ignored. However,
contractors who desire to participate in such tenders in future may apply for enlistment with

RBI as per procedure.

3. It is a limited e tender. Only those firms which are empanelled in Human Resource
Management Department, Reserve Bank of India, Patna for the captioned work are eligible to
take part in the tender process. The tender document is available on

website https://www.rbi.org.in for download.

4. The firms fulfilling the eligibility criteria and desirous of being considered for award of the
work should upload all the required documents

at https://www.mstcecommerce.com/eprocn/ on or before 01:00 PM of 23.03.2026.

6. The e-tender will be opened after 03:00 PM of 23.03.2026 on MSTC website. The timeline

of the tender is as follows:

A | e-Tender Number RBI/Patna Regional office/Estate/26/25-
26/ET/1066[Car Services in RBI Patna]

B | Name of Tender e-tender for car hiring agencies /
companies for providing Cars / vehicles
to the Bank as and when required / need
basis.

C | Mode of Tender e-Procurement System - Financial Bid,
through
www.mstcecommerce.com/eprochome/r
bi)

Activity Target Date

D Date of Notice Inviting E-tender available | February 27, 2026, 11:00 AM
for view/download on RBI website



https://rbi.org.in/en/web/rbi/
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Date of Pre-Bid meeting (offline)

March 09, 2026, 03:00 PM at RBI Patna
Main Office Premises

Email query may be sent to (for pre-bid
meeting)

allotmentpatna@rbi.org.in by March 06,
2026

Venue of Pre-Bid meeting

RBI Main Office Building, South Gandhi
Maidan, Opposite of Gate No — 10,
Patna-800001

Estimated Cost

%15,00,000/- (Fifteen Lakhs Only)

Earnest Money Deposit (EMD)

%30,000/- through NEFT to
RBI A/c.No.-186003001
IFSC Code: RBISOPTPAO1
(5th & 10th digit is zero)

Please mention UTR transaction details
while applying.

(shall be deposited by each bidder) in
the form of NEFT/Demand Draft/Bank
Guarantee (prepared as per enclosed
format) issued by a scheduled Bank
drawn in favour of Reserve Bank of
India.

Note: There s
MSME/UDYAM registered bidders from

the payment of EMD.

no exemption to

The proof of having remitted EMD is to be
uploaded on MSTC portal.

Non-submission of EMD would be
considered as unresponsive and
rejected.

Transaction fees

Please note that the vendors will have
the access to online e-tender only after
payment of transaction fees online

Payment of Transaction fee as mentioned
in the MSTC portal through MSTC
payment gateway through/NEFT/RTGS
in favour of MSTC LIMITED or as advised
by M/s MSTC Ltd. This will be borne by
the applicant.

Please do not transfer the transaction fee
to the Reserve Bank of India, Patna.

Last date of submission of EMD

March 23, 2026, 11:00 AM

Date of Starting of online submission of
E-tender at

February 27, 2026, 11:00 AM
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www.mstcecommerce.com/eprochome/r
bi

Last date of availability of E-tender on
website

NA

Date & time of closing of online
submission of E-tender (Financial Bid).

March 23, 2026, 01:00 PM

Date & time of opening of E-tender
(Financial Bid).

March 23, 2026, 03:00 PM

Financial Bid will be opened electronically
only for empanelled bidder(s)

assigning any reason thereof.

The Bank is not bound to accept the lowest tender and reserves the right to accept either in

full or in part any tender. The Bank also reserves the right to reject all the tenders without

Note: Any amendments / corrigendum to the tender, if any, issued in future will only be notified
on the RBI Website / MSTC Website and will not be published in the newspaper.

Regional Director
Reserve Bank of India, Patna
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YRA fRed d% / Reserve Bank of India
U4 JO1YH Y§Y fIHUTT / Human Resource Management Department
YcHTl / Patna

e-Tender for

Car hiring agencies / companies for providing Cars /
vehicles to the Bank as and when required / need basis.

e-Tender No - RBI/Patna Regional office/Estate/26/25-26/ET/1066[Car
Services in RBI Patna]

Name of the Tenderer:

Address:

(Note: Don’t quote the rate in this document. All rates must be quoted online in
MSTC portal)

This document is the property of Reserve Bank of India (RBI). It may not be copied,
distributed or recorded on any medium, electronic or otherwise, without the RBI’s
written permission thereof, except for the purpose of responding to RBI for the said
purpose. The use of the contents of this document, even by the authorized personnel
/ agencies for any purpose other than the purpose. specified herein, is strictly
prohibited and shall amount to copyright violation and thus, shall be punishable under

the Indian Law.




DISCLAIMER

Reserve Bank of India, Human Resource Management Department, Patna (hereafter
called ‘the Bank’) has prepared this tender document to give background information on

the tender to the interested parties to bid for e-tender for car hiring agencies / companies

for providing Cars / vehicles to the Bank as and when required / need basis. While the

Bank has taken due care in the preparation of the information contained herein and
believes it to be in order, neither the Bank nor any of its authorities or agencies nor any
of their respective officers, employees, agents or advisors give any warranty or make
any representations, express or implied, as to the completeness or accuracy of the
information contained in this document or any information which may be provided in

association with it.

The tender is neither an agreement nor invitation to any party to perform work of any
kind. The information is not intended to be exhaustive. Interested parties are required
to make their own inquiries and respondents will be required to confirm in writing that
they have done so, and they do not rely only on the information provided by the Bank in
submitting the e-tender. The information is provided on the basis that it is non — binding
on the Bank or any of its authorities or agencies or any of their respective officers,
employees, agents or advisors. The Bank is not responsible if no due diligence is carried

out by the Respondents.

The Bank reserves the right not to proceed with this tender or to change the
configuration of the tender, to alter the timetable reflected in this document or to change
the process or procedure to be applied. It also reserves the right to decline to discuss
the matter further with any party expressing interest. No reimbursement of cost of any
type will be paid to persons or entities submitting their bid.

In the case of conflict of meanings between Hindi and English versions of the document,

interpretation of English version will prevail.
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Reserve Bank of India
Human Resource Management Department

Patna

Schedule of Tender

e-Tender Number

RBI/Patna Regional
office/Estate/26/25-26/ET/1066[Car
Services in RBI Patna]

Name of Tender

e-tender for car hiring agencies /
companies for providing Cars /
vehicles to the Bank as and when
required / need basis.

Mode of Tender

e-Procurement System - Financial
Bid, through
www.mstcecommerce.com/eprochom
elrbi)

Activity

Target Date

Date of Notice Inviting E-tender
available for view/download on RBI
website

February 27, 2026, 11:00 AM

Date of Pre-Bid meeting (offline)

March 09, 2026, 03:00 PM at RBI
Patna Main Office Premises

Email query may be sent to (for pre-
bid meeting)

allotmentpatna@rbi.org.in by March
06, 2026

Venue of Pre-Bid meeting

RBI Main Office Building, South
Gandhi Maidan, Opposite of Gate No
—10, Patna-800001

Estimated Cost

%15,00,000/- (Fifteen Lakhs Only)

Earnest Money Deposit (EMD)

%30,000/- through NEFT to

RBI A/c.No.-186003001

IFSC Code: RBISOPTPAO1

(5th & 10th digit is zero)

Please mention UTR transaction
details while applying.

(shall be deposited by each bidder) in
the form of NEFT/Demand Draft/Bank
Guarantee (prepared as per enclosed
format) issued by a scheduled Bank
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drawn in favour of Reserve Bank of
India.

Note: There
MSME/UDYAM
from the payment of EMD.

is no exemption to

registered bidders

The proof of having remitted EMD is to
be uploaded on MSTC portal.

Non-submission of EMD would be
considered as unresponsive and
rejected.

Transaction fees

Please note that the vendors will
have the access to online e-tender
only after payment of transaction fees
online

Payment of Transaction fee as
mentioned in the MSTC portal
through MSTC payment gateway
through/NEFT/RTGS in favour of
MSTC LIMITED or as advised by M/s
MSTC Ltd. This will be borne by the
applicant.

Please do not transfer the transaction
fee to the Reserve Bank of India,
Patna.

Last date of submission of EMD

March 23, 2026, 11:00 AM

Date of Starting of online submission
of E-tender at
www.mstcecommerce.com/eprochom
elrbi

February 27, 2026, 11:00 AM

Last date of availability of E-tender on
website

NA

Date & time of closing of online
submission of E-tender (Financial
Bid).

March 23, 2026, 01:00 PM

Date & time of opening of E-tender
(Financial Bid).

March 23, 2026, 03:00 PM

Financial Bid will be opened
electronically only for empaneled
bidder(s)
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Reserve Bank of India
Human Resource Management Department
Patna

Important Instruction for E-Procurement

This is an e-procurement event of RBI. The e-procurement service provider is MSTC
Limited. You are requested to read and understand the Notice Inviting Tender and

subsequent corrigenda, if any, before submitting your online tender.
Process of E-tender:

A) Registration: The process involves bidder’s registration with MSTC e-procurement
portal which is free of cost. Only after registration, the bidder(s) can submit his/their bids
electronically. Electronic bidding for submission of Price Bid over the internet will be

done. The bidder should possess Class Il signing and encryption type digital certificate.

Bidders are to make their own arrangement for bidding from a P.C. connected with
Internet. RBI is not responsible for making such arrangement. (Bids will not be recorded

without Digital Signature).

SPECIAL NOTE: THE BID HAS TO BE SUBMITTED ON-LINE ONLY AT
www.mstcecommerce.com/eprocn/ (Version 3)

1) Bidders are required to register themselves online through the following link:
www.mstcecommerce.com/eprocn

Reqister as Service Provider -- Filling up details and creating own user id and password.

For further details, go to Download Guide / Video / Registration.

Bidders will receive a system generated mail confirming their registration in their email
which has been provided during filling the registration form. In case of any clarification,

please contact MSTC/ RBI, (before the scheduled time of the e-tender).
Contact Details:

a) Contact Person (MSTC) For Service Providers/ Bidders:

HO Central Help Desk: (For service providers/bidders)
Phone Number: 07969066600 (Availability: 9:30 AM to 5:00 PM on all working days)

Email ID - helpdeskho@mstcindia.in
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(Please mention "HO Helpdesk" as subject while sending emails)
b) Contact person (MSTC)

i) Mr. Malay Mandal- bmpatna@mstcindia.in Mobile-9831368791
i) Mr. Amit Kumar Goutam — ptnopn1@mstcindia.in Mobile-9886624201
iii) Mr. Mayank Kumar- ptnopn3@mestcindia.in Mobile-8269000225

iv) Mr. Prashant Malviya- ptnopn2@mstcindia.in Mobile- 9899972556

c) Contact Person (RBI)

i) Rajeev Ranjan, Manager Email — rajeevranjan@rbi.org.in

ii) Arkopravo Samadder, AM, Email — arkopravosamadder@rbi.org.in
iii) Apurv Kumar, Assistant, Email — apurvkumar@rbi.org.in

iv) Simant Vaibhav, Assistant, Email - simantvaibhav@rbi.org.in
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Guide for Bidding on MSTC

1. System Requirement:

For details, service provider may refer to the DOWNLOAD SYSTEM SETTING GUIDE
available at https://www.mstcecommerce.com/eprocn/

System Settings Check Status

Status LELE RPN Download System Settings Guide | Download Certificate

Please Correct the Following Settings:

If You Do Not Have Java Installed, Please Install Java [ e

Based On The Java Version You Have Installed Please N .
Latest Version: 11 Installed Version:
Download PKI Application
If You Have Java 32 Bit Installed If You Have Java 64 Bit Installed
Download Download

If You Have Installed Both Java And Pki Application If You Are Using Gaogle Chrome Or Edge: - Open URL
Please Update Browser Settings https://localhost:13591/signservice/getdata And Click To Allow Connections.

If You Are Using Firefox: - Open URL
st:1359

https://localhost:13591/signservice/getdata And Add Security Exception To Allow Connections.

2. Special Note towards Transaction fee: The service providers/ bidders shall pay the
transaction fee using “Transaction Fee Payment” Link against the specific tender in the
“Bid Floor’/through the “Pay Transaction fee” in “Event catalog” through their login.
Service provider / bidder shall have the facility of making the payment either through
NEFT or Online Payment. On selecting NEFT, Service Provider / bidder shall generate
a challan by filling up a form. Service Provider / bidder shall remit the transaction fee
amount as per the details printed on the challan without making change in the same.
On selecting Online Payment, Service Provider / bidder shall have the provision of
making payment using its Credit / Debit Card / Net Banking. Once the payment gets
credited to MSTC’s designated Bank account, the transaction fee shall be auto
authorized.

Transaction fee is non-refundable. A service provider/bidder will not have the access
to online e- tender without payment of the transaction fee.

NOTE: Service provider/ bidders are advised to remit the transaction fee well in advance

before the closing time of the event to give themselves sufficient time to submit the bid.

3. Information about tenders may be sent by email only during the process till finalization

of tender. Hence, the service providers/bidder are required to ensure that their corporate
8



https://www.mstcecommerce.com/eprocn/

email details provided are valid and updated at the time of registration with the MSTC
Ltd. Service providers/bidder are also requested to ensure validity of their class Il

signing and encryption type of DSC (Digital Signature Certificate).

4. e-tender cannot be accessed after the due date and time mentioned in NIT (Notice

inviting tender).

5. Bidding in e-tender:

Service providers/bidders are instructed to use Upload Documents link in ‘My Menu’
to upload documents in document library. Multiple documents can be uploaded.
Maximum size of single document for upload is 5 MB.

Once documents are uploaded in the library, service providers can attach documents
through Attach Document link against the particular e-Tender. Please note that if the
documents are not attached to any e-Tender, the same cannot be downloaded by RBI
and it will be deemed that the service provider has not submitted the documents. For

further assistance please follow instructions of service provider guide.

a) Bidder(s) need to submit necessary EMD, E-Tender fees (if any) and transaction
fee separately for the e-tender. Transaction fees, if any, are non-refundable. No
interest will be paid on EMD. EMD of the unsuccessful bidder(s) will be refunded
by RBI.

b) The process involves Electronic Bidding for submission of Price Bid.

Only bidder(s) who have submitted the above fees can submit their Price Bid through
internet in MSTC website:

www.mstcecommerce.com — e-procurement — New Common Portal — Bid Floor

Manager— live event —Selection of the live event— Transaction fee->Common terms-
>Attach Documents->Price Bid.

Please Note: The service provider after successful remittance of the transaction fees

and EMD details, will get the ‘Attach Documents’ and ‘Common Terms’ tab enabled in
their login. Post successful completion of this step, the service providers/bidders will be
allowed to save the lot specific terms and submit their price bid against the lot through
the portal or download and upload the excel file for submitting price bids. In case the

attach documents and/or saving common terms, step is unsuccessful, the tabs for
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saving lot specific terms and submitting price bid would be disabled. The status of

whether the same is successful/pending would be displayed in the bid status button.

c)

The Price Bid link has to filled up and then bidder should click on “save” to record
their price bid. Then once the price bid have been saved, the bidder can click on

the “Final Submission” button to register their bid

NOTE: - After clicking the final submission, “Delete bid” option would be shown. If the

service provider wants to delete the bid after final submission and resubmit the bid, then

he/she should click delete bid and resubmit the same and again click final submission.

d)

In all cases, bidder should use their own ID and Password along with Digital

Signature at the time of submission of their bid.

During the entire e-tender process, the bidders will remain completely
anonymous to one another and also to everybody else.

The e-tender floor shall remain open from the pre-announced date & time and

for as much duration as mentioned above.

All electronic bids submitted during the e-tender process shall be legally binding
on the bidder. Any bid will be considered as the valid bid offered by that bidder
and acceptance of the same by the Bank will form a binding contract between
Bank and the Bidder for execution of supply/work. Such successful tenderer
shall be called hereafter SERVICE PROVIDER.

It is mandatory that all the bids are submitted with Class Ill Signing and
encryption type of digital signature certificate otherwise the same will not be

accepted by the system.

The Bank reserves the right to cancel or reject or accept or withdraw or extend
the tender in full or part as the case may be without assigning any reason

thereof.

No deviation of the terms and conditions of the e-Tender document is
acceptable. Submission of bid in the e-tender floor by any bidder confirms his

acceptance of terms & conditions for the e-Tender.

Earnest Money Deposit (EMD) for a sum of ¥30,000/- shall be submitted to the

Bank in the form of Demand Draft or irrevocable Bank Guarantee (as per format

10




)

Form 1) issued by a scheduled commercial bank drawn in favour of Reserve

Bank of India, Patna by all bidders.

The account details for NEFT/RTGS transactions are as follows.

Beneficiary Name: Reserve Bank of India, Patna
IFSC: RBISOPTPAO01
Account No.: 186003001

e Proof of remittance with transaction number (Scanned copy) shall be attached/
uploaded.
e The bidders are also advised to send the proof of remittance with transaction

number (scanned copy) to hrmd@rbi.org.in and allotmentpatna@rbi.org.in.

e Atender which is not accompanied by such EMD will not be considered.
¢ No interest will be paid on EMD. EMD of the unsuccessful service provider(s) will

be refunded by the Bank in due course.

m) The service provider(s) who have submitted transaction fee can only submit

0)

their Technical Bid and Commercial Bid through internet in MSTC website

www.mstcecommerce.com — e-procurement —-PSU/Govt depts— Login under

RBI—My menu— Auction Floor Manager— live event —Selection of the live

event.

The service provider should have running JAVA application. This exercise has
to be done immediately after opening of Bid floor. Then they have to fill up
Common terms/Commercial specification and save the same. After that, they
should click on the Technical bid. If this JAVA application does not run, then the

service provider will not be able to save/submit his technical bid.

Service providers are instructed to use Attach Doc button to upload documents.

Multiple documents can be uploaded.

E-tender cannot be accessed after the due date and time mentioned in NIT.

No deviation of the terms and conditions of the tender document is acceptable.
Submission of bid in the e-tender floor by any service provider confirms his acceptance
of terms & conditions for the tender. Any order resulting from this tender shall be
governed by the terms and conditions mentioned therein. The tender inviting authority
has the right to cancel this e-tender or extend the due date of receipt of bid(s) without

assigning any reasons thereof.

11



mailto:hrmd@rbi.org.in
mailto:allotmentpatna@rbi.org.in
https://www.mstcecommerce.com/
https://www.mstcecommerce.com/

Reserve Bank of India
Human Resource Management Department
Patna

Request for Quotation (RFQ)

Start Bid Date & Time February 27, 2026; 11:00 AM

Pre-Bid Meeting March 09, 2026; 03:00 PM

Publication of Minutes of Pre-Bid|March 10, 2026; 03:00 PM
Meeting

Last Date & Time for submission of EMD | March 23, 2026; 11:00 AM

Close Bid Date & Time March 23, 2026; 01:00 PM
Bid Opening Date & Time March 23, 2026; 03:00 PM
Contract Start Date April 01, 2026

Contract End Date March 31, 2027

RBI/Patna Regional office/Estate/26/25-26/ET/1066[Car Services in
RBI Patna]

To

Empaneled Car Hiring Agencies

Request for Quotation (RFQ) for Contract for Supply car hiring agencies /
companies for providing Cars / vehicles to the Bank as and when required / need
basis for the period April 01, 2026 — March 31, 2027

Dear Sir,

In response to the Bank’s advertisement published on January 28, 2026, for
empanelment of Car Hiring Agencies for Supply of Cars/ vehicles to the Bank as and
when required / need basis, you were empanelled after agreeing to all the terms and

conditions specified in the “Request for Empanelment” document.
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2. We are interested to enter into a Contract for the period April 01, 2026, to March 31,
2027, for supply of Cars/ vehicles. In this connection, you are requested to please
submit your best rates on MSTC portal (URL:

https://www.mstcecommerce.com/eprochome/rbi) as per the timeline mentioned above.

You are also requested to submit a declaration on the firm’s letter-head stating that you
agree to all terms and conditions as stipulated in the RFQ document and there is no
deviation.

3. Quotations shall be based on lowest rates quoted under each category of
vehicles. The lowest rate quoted under each category of vehicles by empaneled
agencies shall be applicable for other tenderers (who have been empaneled).
Only such agencies among above shall be considered for giving contract who
agree in writing to work at the lowest rates quoted under each category of
vehicles and each segment of travel. The agencies will supply the vehicles/ cars
at the agreed rates in the stipulated time and at the specified place on the basis
of the indents issued from time to time by the Bank. The Bank also reserves the
right to accept any or reject any or all of the offers that it may receive without
giving any reasons. The Regional Director, RBI, Patna also reserves the right to
allocate, reallocate the work, existing and new ones that may be set up during the
period of the contract.

Terms & Conditions: -

Terms and conditions as specified in our Request for Empanelment Document and

agreed by you shall apply.

1. Earnest Money Deposit (EMD) of ¥30,000/- (Rupees Thirty Thousand only) must
be submitted in the form of Demand Draft from a scheduled bank drawn in favour
of RESERVE BANK OF INDIA, PATNA in original or by NEFT to the account
specified herewith (RBI A/c. No. - 186003001, IFSC Code: RBISOPTPAO01 (5th
&10th digit is zero)) by 11:00 A.M on March 06, 2026. Bids without EMD will not
be considered and will be rejected. EMD of unsuccessful bidders will be returned
within 15 days of awarding the Contract to successful bidder. EMD of the bidders
not honoring their commitment / quotations may be forfeited at the discretion of the

Regional Director, RBI who is not bound to assign any reasons for his action.

2. The successful bidder will be required to submit a Performance Bank Guarantee
(PBG) from a scheduled bank of ¥75,000/- (Rupees Seventy-five thousand only)

13
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10.

in favour of the Regional Director, RBI, Patna, valid for a period beyond six months
of the validity of the Contract, within a period of thirty days from award of the
Contract. The EMD submitted along with the bid will be returned soon after receipt
of the PBG. The format for PBG is given in Form-lIL.

The successful bidder will enter into a Contract Agreement with the Bank as per
format in Form-IV. The contract will be valid up to March 31, 2027, from the date
of Contract. Orders and the rates quoted by you shall remain firm and valid for the

said period.

Under no circumstance will a request for alteration in the rates quoted will be
accepted / considered.

It should be noted that the liability to pay any duties, levies or taxes leviable under
the law.
Quotation (Bids) received without EMD and the details as per SI. No. 1 above will

be summarily rejected. Any conditional quotations/offers will not be accepted.

Any correction or overwriting in the quotations should be signed by the authorized
signatory signing the quotation.

The quotation should be made online on the MSTC portal

(https://www.mstcecommerce.com/eprochome/rbi). Quotations will be checked on

the due date and time as specified in this document. You may nominate a
representative to be present on the occasion.

Fulfiling the above terms & conditions and offering the lowest rate does not

necessarily mean qualifying for the award of the Contract.

The Regional Director, RBI, Patna reserves the right to accept any or reject any or
all the offers received without assigning any reason thereof. The Regional Director
also reserves the right to relax or alter any clauses mentioned in this document as

seem appropriate to him in interest of the Bank.

14
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11. The Regional Director reserves the right to terminate the Contract at any point of
time by giving one month’s notice period without assigning any reason and without

prejudice to any other remedies available to the Bank.

Yours faithfully,
(Sandipan Chatterjee)
Asst General Manager

15




Reserve Bank of India
Human Resource Management Department
Patna

PRICE BID (To be filled online on MSTC portal)

FORM -1
From:

(Complete address of the bidder with Phone/ & Mobile No.)

To:

The Regional Director
Reserve Bank of India
Patna

Dear Sir,

Having accepted the terms, conditions and other details mentioned in the Bank’s RFE
document dated January 28, 2026, and RFQ document dated February 27, 2026, |/We
hereby offer to supply vehicles/ cars at the rates given below:

Name of the Car Hiring Agency:

Address:

Car Hiring rates from = ... LI T
Types of Vehicles
Nature of Duty Maruti | Honda Toyota | Toyota AC |AC Mini
Swift City/ Innova | Innova Bus (35 Bus (18
Dzire/ Skoda |Crysta or |Hycross | to 45 | to 25
Aura/ | Slavia or | similar or seater) [seater)
Etios/ |similar car| cars similar
or car
similar
car

4 Hrs/ 40 Kms
8 Hrs/80 Kms
Extra KMs
Extra Hour
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Airport/ Railway
pickup or drop

Rent
basis (booking more
than 10 days)

on monthly

Outstation duty (Minimum 200 Km / Day)

Rate / Km

Driver Allowance

Night Detention

The rates quoted above comply with the following terms and conditions:

1.

The quoted service charges are inclusive of Insurance charges, uniform charges,
and any other duties/levies whether existing or future, levied by the Central
Government or any State or Local Authority, as applicable, for which no separate
claim shall be made. The quoted service charges shall be exclusive of GST
(Goods and Services Tax). As per law, taxes as applicable may be deducted at
source and a certificate for the same may kindly be issued.

The maximum distance that will be claimed in respect of garage and point of
pickup and back to garage would be restricted to 5 km.

Parking charges, Toll Charges and Inter State Permits would be charged in the
case of airport drop/pickup, railway station drop/pickup and other cases
(Outstation Trip to within / neighboring states and union territory) subject to
production of receipts.

The lowest rates quoted under each category of vehicles by tenderers shall be
applicable for all other tenderers.

Toll taxes and parking charges would be paid on production of original receipt.
Outstation to be treated as more than 200 km running or outside Patna

If the tenderer is able to provide any other make or model of taxi, the same may
be included along with the charges under each category. In any case, if the
service provider provides, whether on his own or on the asking of the Bank, any
higher make or model of car, he will be paid according to the rates approved for
vehicle requested by the Bank.

The charges quoted above include cost of items mentioned in the “Specific
Condition of Contract” (Section Il & Section Ill of the RFE document dated
January 28, 2026) such as at least one national or local English/ Hindi
newspaper, two 500 ml water bottles of reputed brand (Bailey, Bisleri), tissue
paper (face tissue paper in pouch), umbrella, fire extinguisher and first aid box in
the vehicle.
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Signature of TENDERER

Name and seal of the Company/Firm/Agency

Place:
Date:
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Financial Bid Evaluation

1. This part shall contain prices in Indian Rupees only and shall be opened online after
due fulfilment of eligibility conditions as per the RFE document.

2. Rates should be quoted in Indian Rupees only. No request for any change in rate or
conditions after the opening of the financial bid will be entertained.

3. The rates quoted shall be based on the financial bid of tender and shall be firm and
binding without any escalation whatsoever till the entire Contract period.

4. The lowest rate quoted under each category of vehicles by empaneled agencies
shall be applicable for other tenderers (who have been empaneled). Only such
agencies among above shall be considered for giving contract who agree in
writing to work at the lowest rates quoted under each category of vehicles and
each segment of travel.

5. The hire rate table prepared by the Bank based on lower rates of each category of
car / vehicles and for each segment of travel as quoted by the empaneled agencies
shall be shared with them for acceptance in writing.

6. The final empanelment will be done after the tenderers convey in writing that the rates
fixed by the Bank and the terms and conditions and scope of work, specific conditions
of contract and guidelines as enlisted in the RFE document dated January 28, 2026,
are fully acceptable to them and that the conditions will be meticulously followed by
them.

7. No terms and conditions should be indicated for the financial bid otherwise the same
will be treated as invalid.
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Form — |l

Proforma for Bank Guarantee

(On Non - Judicial Stamp Paper of appropriate value purchased in the name of the issuing
bank)

Place:

Date:

The Regional Director
Reserve Bank of India
South Gandhi Maidan
Patna - 800001

Dear Sir,

Empanelment of Car Hiring Agencies/ Companies

WHEREAS

Reserve Bank of India, having its Central Office at Shahid Bhagat Singh Road, Mumbai, through
its office at Reserve Bank of India, Patna (hereinafter called “the RBI”) has awarded the Contract
for the captioned work (hereinafter called the "Contract") to M/s................... (Name of the
Contractor) (Hereinafter called "the said Contractor", which expression shall include its

successors and assigns).

AND Whereas under the said contract the Contractor is bound by the said Contract to submit to
RBI, Patna a Performance Bank Guarantee for a total amount of 5% of the contract value in for
the due fulfilment by the said Contractor of the terms and conditions contained in the contract.
We, .o (Name of the Bank), (hereinafter called “the Bank”), at the request of M/s
....................... , the Contractor, do hereby undertake to pay to RBI, an amount not exceeding
5% of the contract value in as Performance Guarantee for due fulfilment of terms and conditions

of the contract.

NOW THIS GUARANTEE WITNESSETH

We (Name of the Bank) do hereby agree with and undertake to RBI, their Successors, Assigns
that in the event of RBI coming to the conclusion that the Contractor has not performed his

obligations as per the terms & conditions of the said contract or have committed a breach thereof,
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which conclusion shall be binding on us as well as the said Contractor; we shall on demand by

RBI, pay without demur to RBI, a sum of 5% of the contract value in or any lower amount that

may be demanded by RBI. Our guarantee shall be treated as equivalent to the Performance

Guarantee Amount for the due performance of the obligations of the Contractor under the said

Contract, provided, however, that our liability against such sum shall not exceed the sum of 5%

of the contract value.

We also agree to undertake and confirm that the sum not exceeding 5% of the contract
value as aforesaid shall be paid by us without any demur or protest, merely on demand
from RBI on receipt of a notice in writing stating that the amount is due to them and we
shall not ask for any further proof or evidence and the notice from RBI shall be conclusive
and binding on us and shall not be questioned by us in any respect or manner
whatsoever. We shall pay to RBI any money so demanded notwithstanding any
dispute/disputes raised by the Contractor in any suit or proceedings pending before any
Court, Tribunal or Arbitrator/s relating thereto and the liability under this guarantee shall
be absolute and unequivocal. We undertake to pay the amount claimed by RBI within a

period of one week from the date of receipt of the notice as aforesaid.

We confirm that our obligation to RBI under this guarantee shall be independent of the

agreement or agreements or other understandings between RBI and the Contractor.

This guarantee shall not be revoked by us without prior consent in writing of RBI.

We hereby further agree that —

a)

b)

Any forbearance or commission on the part of the RBI in enforcing the conditions of the
said contract or in compliance with any of the terms and conditions stipulated in the said
Contract and/or hereunder or granting of any time or showing of any indulgence by the
RBI to the Contractor or any other matters in connection therewith shall not discharge us
in any way and our obligation under this guarantee. This guarantee shall be discharged
only by the performance by the Contractor of their obligations and in the event of their
failure to do so, by payment by us of the sum not exceeding 5% of the contract value Our

liability under these presents shall not exceed the sum of 5% of the contract value

Our liability under these presents shall not be affected by any infirmity or irregularity on
the part of our said constituents/clients or their obligations thereunder or by dissolution or

change in the constitution of our said constituents.
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c) This guarantee shall remain in force up to Sixty (60) days beyond the Defect liability period
provided that if so desired by RBI, this guarantee shall be renewed for a further period as

may be indicated by them on the same terms and conditions as contained herein.

d) Our liability under these presents will terminate unless these presents are renewed as
provided hereinabove or on the day when our said constituents comply with their
obligations, as to which a certificate in writing by RBI alone is the conclusive proof,
whichever date is later. Unless a claim or suit or action is filed against us within or any
extended period, all the rights of RBI against us under this guarantee shall be forfeited

and we shall be released and discharged from all our obligations and liabilities hereunder.

In witness whereof, I/We of the bank have signed and sealed this guarantee on the ----------

day of---------------- (Month) (Year) being herewith duly authorized.

For and on behalf of (Name of the Bank)

Signature and Seal of authorized Bank official

Name:
Designation

Stamp/ Seal of the Bank

Signed, sealed and delivered for and on behalf of the Bank by the above named in the

presence of:

Witness 1

NB: This Bank Guarantee will require stamp duty as applicable in the state, where it is

executed and shall be signed by the official whose signature and authority shall be verified).

*kkkkkkkk
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FORM-IV
3dY BT URSY
Proforma of Contract

e WR e T R & fore TR fadw

DEED OF AGREEMENT FOR HIRED CARS

T8 IR facrd 2026 & 309 HelH & 1 o, T uef & ®0 H YRAg Rerd o, S HRd™
frord oo Sififeam, 1934 & 3¢ fdd te e 8, T Heta Srtay So SRt
"o+, FEIG WA Rig S, Hes- 400001, YR H § 9T &= wrafay gfemft meh fem,
Te1-800001 H 8 (VY 9% §I¢ §& Pl T g, o 3iaifd Fsurees, uxmae aur
IR A 8) AU R U & U H __ AE MART____, ot USfigd e
ADDRESS B, 512 59 91¢ 3PheR &8l A1 8, & oia (Awfed far man

This deed of agreement is made and entered into at Patna on the 1st day of April, 2026
between Reserve Bank of India (RBI), a body corporate established under the Reserve
Bank of India Act, 1934, having its Central Office at Mumbai and Regional Office at South
Gandhi Maidan, Patna — 800001, hereinafter referred to as “THE BANK" (which term shall
include its executors, administrators and assigns thereof) on the ONE PART (First Party)
AND _ AGENCY NAME___ , having its registered office at __ ADDRESS_
hereinafter referred to as "THE CONTRACTOR" on the OTHER PART (Second Party).

S - TUH U STIRID T o YR TR BT YA 5 [hR1E TR HR - & fo1E farrg
R HR ¢ A SHaR B Aged w31 & ol s5F ©

WHEREAS- The first party was desirous to engage car hire contractor for availing cars
on rent for official purposes on need basis.
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TUT TP SbheR B SRI feiRad HIR BT UK SheR gRISAd fedide 2026 F 5-
T gRT WIBR B o T g1

AND WHEREAS the written offer of contract issued to the Contractor has been accepted
by the Contractor by its email dated , 2026.

U1 Safe a6 @y gen g Aot sk wdf & sfavid te oY &t eafy & faw 01 eii|
2026 ¥ 31 U 2027 $ PRIGR B U 9P (§F gRI edid- BT I ardt
oo UG & 3iefiF 3l 3R auf & forg affer SR W fawaria fovan S 9w 8) 39
TR B FAfaer waf & fafafdy Ramt sik 2l 9ut 9 gRT 8RR e 29d AR &t Wipla &
YR TR SHER (felTa ueh) B TR & H1 3JP &

AND WHEREAS the Bank (first party) is desirous to award the contract to the Contractor
(Second Party) on the basis of acceptance of the hire rate table shared by the Bank and
all the terms and conditions specified in the tender document, this Agreement is for a
period of one year from April 01, 2026 to the close of business on March 31, 2027
(extendable on annual basis for two more-years subject to satisfactory performance to
be evaluated by the Bank):

NOW IT IS HEREBY AGREED BY AND BETWEEN THE PARTIES HERETO AS FOLLOWS:

ITAIfEd R (SHTHE Bt BIg) -

Approved Rates (excluding GST):
@jﬁ DT UDPR Maruti Swift Toyota Sunny/ Corolla/
Nature of Duty Dzire/ Innova/ Honda City | Innova Crysta

Indigo/ Etios/ Scorpio

4 Hrs/40 Kms

8 Hrs/80 Kms

Extra Kms

Extra Hour

Airport pickup or drop
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Railway Station pickup
or drop

Rent on monthly basis
(booking more than 10
days)

Outstation duty (Minimum 200 Km / Day)

Rate / Km

Driver Allowance

Night Detention

ST & HATID Y YT 3= Frael ek 3rdf & siavfa Frg I 2 - -

The broad scope of work and other terms and conditions shall include the
following: -

X/ R WR MY AN a7 o & 3Hfaifdy sifdd Agaqul afad & oy SR Iuasy HH
T ShaR| gRT SUTeH [T S 5 fGRMHGRT : -

Guidelines to be followed by the Contractor for providing cars to officers /guests /VIPs
of the Bank on tour / visit: -

1. 71 B et 3R SF gRY ¥ gRT MR Rt ST gRT T Py IR W BR
(TR & 1Y) Y HR/THGE 31 T H

The empaneled Contractor shall provide the cars (with AC) such as Cars/SUVs etc. as and
when requisitioned by the Bank/ by an official authorized by the Bank.

2. SHER SF P! AHTADHA B HTAR il WRIE A HRI & JAT TH0 ol- TSH,
THYAT i IUes HRITT|

The Contractor shall provide sufficient variant of cars having taxi permit as per the
requirement of the Bank Viz. Sedan, SUV etc.

3. 9% P UM fHu MU Tt BRI B W T ¥ 3R ¥ YR H T HA B dY A
1 3R 3 gt wifaftres arqarer guf fhw T &t
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All cars provided to the Bank shall have valid permits to travel locally and throughout
India and all other statutory compliances should be in place.

4. 9! HR Ih-JUL aRIT o 1Y 33t 9 e (Rufa & giv|

All cars shall be in good and proper condition with neat and clean upholstery.

5. SR & UM U dY ITEIT ATHY 811 a1fey, fordt Sfihes S iHal gRT Al oM IR fo@man
ST | I9G-A0 R SRR & SRIATT AR BT AdIHIHRUT BT SHER B gt SRt
Gl

The driver shall have a valid driving license which should be produced by him as and
when demanded by traffic personnel. Renewal of his driving license from time to time
will be the sole responsibility of the Contractor.

6. Fgad fhu U SRER & U 3w ST Ravls & A1y Ifed srgya it g =nfey, 9
3w AER aTd g1 MR el et & wr-ury Ry Hwrsff # +ft a1 & & wed 8|
TTAH AT T8+ IR 9 I H BRI P AR TR B H e g1 | Ay gR1 A o R
TSR GRT U HiSTsd FeR fear oy

The drivers deployed shall have reasonable experience with good driving record, shall
be well-mannered and should be able to converse in English, Hindi as well as local
languages. He should be able to attend to the minor repairs of cars en-route, in case of
need. The driver should provide mobile number to the guest on demand.

7. STERI 1 A% f H SR Ay Trg R St & forw Ruid o 811 3 s smeR R
HIgeS &1 Iferd Repls ST T/ 3R Ul (HTRIBRY/ HHRY) GRS FHIfd foar
STE | 3 DR/ HHART & FEAIER GRT THIO &9 F T DI T8 goI / Affd™ &1 97,
3MTfe & quf faavur & A1y St ReTd TET | 39 31araT d U YR HUS U1 3R gaT
faTY, SIaER $A 3R a7 8g IS W] |

The drivers must report for duty in clean uniform and at the specified time. They shall
maintain a proper record of mileage on a daily basis and get the same authenticated by
the user (officer/staff). They shall maintain duty slips with complete details of distance
travelled/ time of relieving, etc. duly authenticated by the officer's/user’'s signature.
Besides they shall be neatly dressed and be polite, courteous and service oriented, at all
times.
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8. SHER gRI FHYad SRR / FHAR B, Ta T e 81, dF & JRe w1t / MS
SR AU TN fCRN o1 UTIaH A1 BRI 9dT HRI / Al Dl TS AR GRET o d °
TSR BT

The drivers/ employees engaged by the Contractor shall abide by the instructions
provided by the security officers/ guards of the Bank and cars/ persons shall have to
undergo security checks, as and when required.

9. SIER THT IY VM W Iuasy g7, STg SR @I/ B! 718 2 3R 9w+ ardrard
gl &1 It @ ured S|

The driver shall always be available at the place where the car is parked and strictly
follow all traffic rules.

10. ST3aR gaTg 3fg / forat ot 3 WMl WR 31 aret $ifafY / Sy & faaror aren teh
et A ST | SPhaR I8 YRTd 3 {6 d o1 I sifafdsifafda) sifieiarl § fah
UhR &1 RIGrad urd 9 871

The driver shall carry a placard containing particulars of the arriving Guest / Officer at
the Airport/ any other stations. The Contractor shall ensure that there is no room for
complaints from the Guest(s)/ Officials of the Bank.

11, SRR 9 & UHd ATYSINGT gRT fET 7T SR BT gra S 3R GR& Jeifdd
el iR fafam & of ure S|

The drivers shall carry out the orders given by the authorized officers of the Bank and
shall also observe the rules and regulations regarding safety and security.

12. U0® $R I Y&fdd it 3 Sxde], SH- U o1, TSl US& H, BRE 7],
it Tgwor T U, WRfe, dY agay ofe Udd SR 8§ / IEaR! & U ST 9
JUA T3 |

All the valid papers viz. comprehensive insurance, registration, road tax, fast-tags,
pollution under control certificate, permits, valid license, etc. related to each car shall be
readily available in each of the cars/ with drivers.

13. 3heR B / 30d R fafad a1 mifee Ml iR 39w Ifcafad THg & iR sR ueH
BT SHeR gRI §F J 3T JIT U g TR (MU fRUfT T T o & HfiaR) ft sR &t
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gfaer yeH &t S| afe 3dHaR HiF R Hifad a1 ffad =0 3 gAR RIY TR R UM
& T fAmd gl 8, A 9% SHERI & Ud I SHeR Pl g & fod W= gRT |

The Contractor shall provide car on written or verbal instructions over phone/ email
within the time specified therein. The Contractors shall also be required to provide
car/car(s) on short notice from the Bank (within an hour in case of emergency). In case
the contractor fails to provide car on our request, either verbal over phone or written,
the Bank shall be free to remove the contractor from the panel of contractors.

14. $HER gRT I8 YT fvar e uer o1 18 &R o1 fdt Se/ WRig & 8 3k R
T8l

The Contractor shall ensure that the cars provided are well maintained, without dents/
scratches and are not old.

15. SPaR gRI U8 YR far Se i Iudsy Sl T¢ oR Ueiichd § 3R 9H9-97g W
RN Hiex arg- T 1988 HT U HRd g

The Contractor shall ensure that the cars provided are registered and comply with The
Motor Vehicles Act 1988 as amended from time to time.

16. 96 SheR ¥ 3% gRT Hgad Afdadl/aTdd! & gaqd & dae & Gfer Fera JHIog=
TG B DI A B JhT |

The Bank may ask from the Contractor to provide the Police Verification Certificate
regarding the antecedents of the persons/drivers engaged by them.

17. 3PeR gRI fRUAE ¥ § dF Bt HR gfchi1/3mded U B g1 &1 gfY @-Ad
3R THUHTY gR) Bt oM 3R 9% a8 Ay HF -0 3R TITHTY gRT HR favor
314fd HR A, R USIHRU1 T, SIFAR BT 19 3R WaTgd 4R & 9R H 3férd gvg
Sy 99 ¥ H1 ¥ HY 31136 Hc uga Iardl S|

The Contractor shall convey (by e-mail and sms) without fail the confirmation of booking
to the Car Booking/ Allotment Desk of the Bank and to the guest followed by e-mail
and sms of car details i.e. Car make, Car Registration No., Driver's Name and mobile
number at least eight hours prior to the time specified in the requisition.

18. 9% @I IUAY TXU T HR & IHSST/ARE g &I UG T IHeR & U
TUTABTC URdgH / AT GfAUT UG DR ] AR DR &I &A1 81 | S-S Dl
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fufa o Jofeus aret @) ot A g & Swft Jarst & HH 3R dF 3R IqP
31Tt Bl B areht TR 3rgfaen 3 fore o e for S Jard Ue & T FHewr &
8, URifTes Iererur & forw Srgmnfaa fod & 25% ¥ 3ifdies &1 SHiAT Tt Tmar S|
gIdich, §% 3ferd e <7 & d1g AT ame | faarg &1 fufa & d& o1 fAofg ama &
3ifam gy fom foelt gafiig & /a8 & SR o gRT A 1 R BR YA FHR]
SHER B THHTH orHeRy grft| o foreht gatus & forddt ot & R o gr1 I wog

ST aTdl S8/S[AT QI SITET|

The Contractor shall have ability to arrange emergency transport/ touring facility, in case
of breakdown of a car provided to the Bank. Alternate cars shall also be arranged
immediately, in case of break-down. For deficiency in services and serious inconvenience
caused to the Bank and its officials or to those for whom the Bank directs to provide
services, penalty not exceeding 25% of the estimated bill for the relevant instance will
be imposed. However, the Bank will impose the penalty after giving due notice. In case
of dispute, the verdict of the Bank will be final in the matter. It will be the sole
responsibility of the Contractor to provide cars as and when requisitioned by the Bank
during night / early morning without prejudice. Without prejudice any delay will attract
penalty as deemed fit by the Bank.

19. 9gd gaH 1A H A1G SR / HR U 5l 8- & HRUT forddt i 3 g &1 718 IR
U & RIS S bl § dl SHER GRIT Rd AT TR 1 9T | SHER B b &b
Gaftrd Ay &1 aRadH! & d6Y T Jford f6ar AUl HR &1 HIasidl & HRU SHER
GRT frelt 30 ShaR ¥ fhRIT IR SR 1 QIgR R0 B SIR S § 3R S9feig S99
CERICIHY

In very rare case if the booked car cannot be made available on any day due to non-

availability of driver/car, the Contractor should make alternate arrangements promptly.
The Contractor should intimate the changes to the concerned Department of the Bank.
Hiring of car by the Contractor from any other Contractor due to non-availability of the
car leads to dual control and hence should be avoided.

20. TIH 1 & IR BISad BiH (RFE XATael H ST f3am a1 8), %haR gRI Taferd &R
T IS HIAT ST TF 39 9 =0 F fod & 1Y UeH fobar ST =nfeu | T e |
fawa e R, afRid faa § foa ik &1 25% a% JHAT Fret S|

Feedback Form, as per Form 1 (as given in RFE document), shall be made available in
the cars provided by the contractor and the same should be mandatorily provided with
bill. If failed to do so, a penalty up to 25% of bill amount will be deducted from the
relevant bill.
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21. 9 B! T T I SHER I1 IUF Toic / FHARY / SR 399 Ifcafad fFaw iR wraf
BT I B © IT SHAITSITb Jd1Y ¢ & o1 d Th HgH P! AIfCH GhR IR I Afew
Ty & fore W Iavard gl

The Contractor or its agents / employees / drivers committing any breach of terms and
conditions mentioned herein and / or rendering unsatisfactory services, in the opinion
of the Bank, shall render itself liable for summary termination of the agreement forthwith
by giving one month'’s notice.

22. PR P! FHI & T AfeH oraf & GRM, SPar Ay sfafty H FAIG db U
PR Feith SR BT g PRl |

During the notice period for termination of the contract, the Contractor shall keep on
discharging his contractual obligations till the expiry of notice period.

PHrAfTSaTe MRl wfayfa s

Performance Guarantee and Security Deposit

23. 3HER GRIPIR & Y PR b1 3afY & forw prffAwreT o MRS & TUH 3. 60,000
/ - (PUd WIS TR HE) $I AR o B I dF TR TYU dRR Ay & fo
qY/dpd BT TRl S TR HRR 3afy JHI 81 & a1e ot 60 3T @) srafer &
fore 3¢ BNTT| IFER o STHS! I TR UM B9 TR a0y o2 < S| 60,000/~ S0
(I TS BIR SUY) B UG S TRET OH B H [ aar R R SR B b
ATl B IE A, STHST B TTed B 3R T SHER! B! HIalt Yt A e & g
T STYR BN | S TR BT AR & 3fafd g 811 & 2 HelH & S fo1 a1 & IR
& FHAAdD [T EM AR SPaR 1 I BHANRE! Q BIE e Tal 811 & a1a gt oIy
far Sterm | fra ot fRrerad o1 sern IR & AW H# uewH g6 TR (dison) o 94
HI, ¢GNPI ARG B & §IG 81 JHIW fobar ST STAST/IRET
STHT/UCR S TR IR BIS STl ¢ a1 Nl

The Contractor shall furnish along with the contract, the Performance Bank Guarantee
(PBG) of Rupees 75,000/- (Rupees Seventy-Five Thousand only). The PBG should be
valid/renewed for the entire contract period as the case may be. The PBG shall be valid
for a period of 60 days after the expiry of contract period. The EMD of the Contractor
will be returned on receipt of PBG. Failure to submit the Performance Bank Guarantee
of Rupees 75,000/- (Rupees Seventy-Five Thousand only) or to sign the Contract shall
constitute sufficient grounds for the annulment of the award, forfeiture of the EMD and
blacklisting of such contractors. The PBG shall be released without interest after 2
months of completion of the contract period only after being satisfied of the successful
completion of the contract and no liabilities from the Contractor or its employees. In
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case of any complaint or pending dues, the Performance Bank Guarantee (PBG) shall be
discharged only after adjusting all dues, liabilities, etc. No Interest shall be payable on
EMD / Security Deposit / Performance Bank Guarantee.

YA B U

Terms of Payment

24. d% & 0 ¥ W uRfRUfaal & Al & Sga, ARG SiaRTd TR T guf 3R Wy
@t &1 YA dse 9§ Uy faml & SiaR foam S | YR S & S8R, ARSI
B! el Aid |R I AT 3R SHD T SHER DI U YHIUGH SIRT faan S| SR
T 7Y ATe/fod B HHER SeHifad foar ST a1y 3R 390 SdhaR Ud §& &I 91
3R UdT, I W 3T I & JaT Jeg &1 fqarur 3fe miarat g anfeu | fdt +ft R w
ST YA R4 o OIE DI SFRIY WIHR el [T SITe |

Except under cases of circumstances beyond the control of the Bank, the payment of
complete and clear bills received at monthly intervals will be made within fifteen days
and not later than forty-five days of receipt of clear and complete bills. As per Indian
laws, taxes as applicable, shall be deducted at source and a certificate for the same shall
be issued to the Contractor. The invoice / bill issued should be serially numbered and it
should contain the name and address of the Contractor, the Bank, description of service
value of taxes payable thereon, etc. No request for making advance payment on any
ground shall be entertained.

25. gt YT Fad THSUGC] / ARSI I9d & Aead ¥ fpu o, forge fo
3RS Hec/aTdT [davur o &I Ud foar Sam|

All the payments shall be released through NEFT/ RTGS channel only, for which
necessary mandate shall be submitted to the Bank.

26. 3HER DI U YT & dR H foodfl Smufcy § Tefd SHBRT YT &34 &t fafd o
10 f&f & iR o & T & @15 off Fabdt 5| afe FuiRka s@fdy & iR Tt 315 smafa
U 181 it 8, a T8 [T SIe {3 Wi & ey & Pig 3fafxy 781 3

Any objection regarding the payment received by the Contractor may be brought to the
notice of the Bank within 10 days of the date of the payment. In case no such objection
is received within the stipulated period, it will be deemed that there is no objection
regarding the payment.

27. BRI B! g1 & TRE Yd® e SR & Fafiea g vem o1 st
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(i) PH A DH Teh AP A1 VI sl / f8dl sraeR,

(i) Ifaf¥d sifS @1 &l 500 fAedtelier Tt &t didd,

(iii) ey o

(iv) STl

(v) HfeTgoR

(vi) TTYTHe Fafdrea dlag |

SUa gfaemsii & forg ®1s sifaiad Yo o1 fadl ST IR Tord! gRT 3g¢d Yoo | T8
ATd M BRI STaRID dtell B SUdsUal &b aR T Ribrrd & ame O, fod iRy &1
25% dd U1 F&fd foe & Hrer S|

The cars shall be provided with the following every day during booking of cars:

(i) at least one national or local English/ Hindi newspaper,
(i) two 500 ml water bottles of a reputed brand,
(iii)  tissue paper,
(iv)  umbrella,
(v) sanitizer,
(vi)  first-aid box.

No extra charges will be paid for the above amenities and the cost should be included
in the charges quoted by the Contractor. In case of complaint about the non-availability
of required things a penalty of up to 25% of bill amount will be deducted from the
relevant bill.

28. Tl XHIe URgd B IR I 3R TIfenTT Yedh BT YT fohar Siem|

Toll and parking charges shall be paid on production of original receipt.

29. 9 gRT WIHR P TS 3 Th ay Bt 3afY & forg Iy Tl Sl PR & AdIHIHRU &
TG HicleT U, SR o ST a1 e Hed MR 3ife &1 gutfad & 9 IReR
& Hhad # IS 981 dead, IHI-GHT TR IR, onfe wr AR Teften & sief= gith
gTdifs, T8 d B SrAfd I g fovdT off IHhaT ]

The rates accepted by the Bank shall remain valid for a period of one-year subject to
review at the time of renewal of contract depending on prevailing circumstances at the
time of renewal viz. any major changes which may have occurred in labour laws or
Government decision, as amended from time to time, affecting fuel pricing etc. However,
this can be done only with the permission of the Bank.
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30. WY Tl 3T o1 I3 YA Wi 8] § Od 3heR & JIZaR Pt TTad! F R
gde gl S|

No payment for the day is admissible if the car meets with an accident where the driver
of the Contractor is at fault.

31. TR 3R fw3g 3R RS % 9109 o1 & Jae & 11 B o arent ifererad g2t 10
forcieieR deb gt Hiffd I8l |

The maximum distance that will be claimed in respect of garage and point of pickup and
back to garage would be restricted to 10 km.

32. foreit ot gui °¢ o 3119 ©ic a1 & Sifafad fiFe &1 3iTal guf b & foru IS 3w fosan
ST 9at 3% °e a% a8 fUsd qui g & &9 H {1 S (Sarexvl & fod 4 °9¢ 10 fime
DI 4 °¢ & =g F FH1 ST Sa6fds 4 € 35 e &1 5 °9¢ & =0 § {1 S |

The extra minute after half an hour of any complete hour will be rounded off to the next
complete hour while up to half an hour will be counted as the previous complete hour
(e.g. 4 hours 10 minutes will be counted as 4 hours whereas 4 hours 35 minutes will be
counted as 5 hours).

wifaftre sraems &1 srgure-

Adherence to Statutory Requirements

33. fafawl, Toa-ga R AR & S7eiH, S $% WNBR BT FAad Holge! ifif-am
1948, I RAIFTE 1965, Faiadsh &t aar Sfufad 1969, 3&T 91 (RAf o= &R
ITe) ST 1970, FHGR Ufaer AR 1923, S faare sififaw 1947,
AT Y T 1961, HHARY T AT AT 1948, Higsy [ Y [fer 1952
3R fafay raem SifAifFam SR THT-TIHg IR IT 3R $% WBR & AN 4T A58 BT
U SR B I et grft | 39 ddy §, SR it aral & Raars S ot afagfd
® TN WM, N HHA F IR R WHR g4l & 3FER e § ik o9 +ft
3MTIRTS B &fId WHRT SHABRT / 91 YacA ifeR! / &g Hfawr iy smgad &
fteror ofR T & fore S Suesy dxTET | Ji) Hft AT &1 STl 39 ave & T eruTe,
fIaRuT ST YA duTe Sfe1Ral & forg fh 1T yiraM, snfe &t u ufd, usiieRo
T Afgd, game iR Rl & forg d§& Wit & g @1 Se |

Compliance of regulations, as amended from time to time, viz, Payment of Central
Government Minimum Wages Act 1948, Bonus Act 1965, Employers’ Liability Act 1969,
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Contract Labour (Regulation & Abolition) Act 1970, the Workmen Compensation Act
1923, Industrial Disputes Act 1947, Maternity Benefits Act 1961, Employee State
Insurance Act 1948, Provident Funds and Miscellaneous Provisions Act 1952 and labour
license of State and Central government applicable from time to time, shall be whole
sole responsibility of the Contractor. In this regard, the Contractor shall indemnify the
Bank against all claims and will maintain necessary books, logs, registers, verification,
returns, receipts, computerized database, etc., as mandated by the law and Government
rules and make the same available for inspection/verification to the concerned
Government  Officer/Labour  Enforcement  Officer/Regional  Provident Fund
Commissioner, as and when required. A copy of all such compliances, statements and
payments made to the statutory authorities, etc., including registration number shall be
provided to the Bank authority for verification and record as and when so demanded.

N Il I AHYH

Prevention of Sexual Harassment

34, 3PheR "HHRT R Aigasi &1 99 Idisd Rieym, vy iR fFar sifafay,
2013", THI-999 IR 9aad & 31, & Urau™! & Jul SureH & fad I ake 3§ forieRr
grft §% & forelt o e} & Raas ffagreRr & fadd ot difsa et @ 99 Iafteq
o1 fHadt Rierad R d& gR1 1f3d &z Riera affa grr g3 forar smam|

The Contractor shall be solely responsible for full compliance with the provisions of “The
Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act,
2013", as amended from time to time. Any complaint of Sexual Harassment from any
aggrieved employee of the Contractor against any employee of the Bank shall be taken
cognizance of by the Regional Complaints Committee constituted by the Bank.

35. gfg ot "o § IheR & HHAR! WA 81d €, O dPbaR Aifed afayfd & forg
SRR BRT | IETERTT & AT dF & HHAR & DIs s Aed, Al SHaR & HHAR
ER1 I fean wifed gt &1

The Contractor shall be responsible for any monetary compensation that may need to
be paid in case the incident involves the employees of the Contractor, for instance any
monetary relief to the Bank’'s employee, if sexual violence by the employee of the
Contractor is proved.

36. SHER BRI 3R Fefd g WR A4 IS BI AHUTH & IR T 30 HHATRG! Bl
fRIfard B3 & forw foraR gl
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The Contractor shall be responsible for educating its employees about the prevention
of sexual harassment at workplace and related issues.

faare =1 fAue™

Dispute Resolution

37. R & dgd b H YR & Guft faare) ofik Aancl & T TR, 3Uid o &I
Hefia fear s SiR forfad wu & I fAufa 3R & fow sifaw iR srereRt g
STcTioh, AEORYdT & HITIH ¥ 8 -o! 1€ 11T fapd! oft faare / e & fo St SR &
$Had edT g

All disputes and differences of any kind under the agreement shall be referred to the
sole arbitrator i.e. the Bank and his/ her decision, in writing, shall be final and binding
on the Contractor. However, for any dispute/ issue, not settled through arbitration, the
legal jurisdiction shall be Patna only.

38. 3HaR §F &I bl off T THum a1 &fad & forg erfagfcd e, St R & srafy &
GRM BR / BRI B fIR1T TR T & HROT AR Y& (SAfaqdl a1 Yo, 3M1S) SR / a1 8% &
fYHTRET / ifafal ) a1 o Pt Fufy & Bt 81 8, ShaR® foad F THUH R/ a1
& &1 Il H1 VPR I@AT B |

The Contractor shall indemnify the Bank for any loss or damage that occurs to third
party (persons or building, etc.) and/ or to the officials/ guests of the Bank, property of
the Bank on account of hiring of car/cars hired during the period of Agreement. The
Bank reserves the right to recover the amount of loss and/or damage from the bill of
the Contractor.

R-YB B0 TS

Non-Disclosure clause

39. 3HER YT TT UL U J §F P YTI/HUIeHl/SUHRT 31fe; faret +ft SFee Rt o
It 3R faaRur 1 AR gt B, S 39 IHI & YU T 37 TR & i@l &
fideT & IR SPeR & Hoot 1 I H 3T Jobell &1 PR IR P JaR01 DY 5T ded
S ) QR A AT AR BT BT UTe R & foIE S1axges JHT ddb ol 3R Mot
TGN | SHER o B 4d fafRad Tgafa & fom farst ot R a1 o] TuR a1 8/ Sl
R B o bt o faarur o UeiiRid, UHIfRId S A1 Uobe HA &1 Al gl |
3PhaR et Hf MU STHHRT & THeIdHR0 & URITHRGET d& HI g5 fhat o g1 &
fore oo @1 erfagfd v Iudad &1 urad B H At ad B bR B 3R T IRR BT
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I AT ST, §F JHUT BT Grdl TR 3R BT SUR BT UTa HRA BT FHAR
BN 3PeR 3T HHATRE! & Tt F it I BRarg o arfep T8 R o o
T b 39 gHNA S d8d NU1T SAFBR) P IR-UHIH & 2 T ke § Iqu o
IR-UBHHRUT 3R MU & &Y T SHER BT ad et 1ff FRUT A 39 TH3id B
AT a1 JEIQ o §16 H §491 387

The Contractor shall not disclose directly or indirectly any information or materials and
details of the Bank's structure / systems / equipment, etc. which may come to the
possession or knowledge of the Contractor during discharging of its contractual
obligations in connection with this agreement to any third party and shall at all times
hold the same in the strictest confidence. The Contractor shall treat the details of the
contract as private and confidential, except to the extent necessary to carry out the
obligations under it or to comply with the applicable laws. The Contractor shall not
publish, permit to be published or disclose any particulars of the works in any trade or
technical paper or elsewhere without the previous written consent of the Bank. The
Contractor shall indemnify the Bank for any loss suffered by the Bank as a result of the
disclosure of any confidential information. Failure to observe the above shall be treated
as breach of contract on the part of the Contractor and the Bank shall be entitled to
claim damages and pursue legal remedies. The Contractor shall take all appropriate
actions with respect to its employees to ensure that the obligations of non-disclosure
of confidential information under this agreement are fully satisfied. The Contractor’s
obligation with respect to non-disclosure and confidentiality will survive the expiry or
termination of this agreement for whatever reason.
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Ug HIR 31 HIH 2027 db A T2

/69 3P gRI SR AEH &1 3R Td WIHR FRA & T GgAd 5/ ¢ |

d TfUer &1 TG mﬂ' (Name of Contractor) &I
THIER

qreft - SR

The contract is valid up to March 31, 2027.

| / We hereby accept the rates and other terms and conditions as mentioned above.

Signature of the Bank Authority Signature of the Contractor
(Name of Contractor)

Witness: Witness:

*kkkkkk
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